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Mission Statement 

  
We believe that every student can demonstrate the behaviors, skills, and 
knowledge essential for a contributing member of a democratic society.  
The mission of CVU and the community is to ensure this learning for all 
students and challenge them to develop excellence in their individual 

pursuits 
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The School Board meets on the second Wednesday of each month.  The meeting begins at 7:00 p.m. at 

CVU High School.  The public is welcome to attend. 
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                       Daily Schedule 

 

Block Red White 

Early Block 7:30 -8:15 7:30-8:15 

Block 1 8:15-9:45 8:15-9:45 

   

Advisory 9:45-10:00 9:45-10:00 

Block 2 10:00-11:30 10:00-11:30 

Block 3 11:30-1:30 11:30-1:30 11:30-12:00 A lunch 

   12:00-12:30 B lunch 

   12:30-1:00 C lunch 

   1:00-1:30 D lunch 

Block 4 1:30-3:00 1:30-3:00 

   

Call Back 3:00-3:15 3:00-3:15 

  

 
 

Half-Day Schedule 
      

Early Block  7:30 – 8:15 

     Block 1  8:15 – 9:10 

     Advisory 9:10 – 9:25 

     Block 2 9:25 – 10:20 

     Block 4 10:20 – 11:15 

     Block 3 11:15 – 12:30 

        LUNCH: 

A    11:15-11:45 

B    11:30-12:00 

C    11:45-12:15 

D    12:00-12:30 

      

Two-Hour Delayed Opening Schedule 

 
Early Block 9:45 - 10:15 

Block 1    10:15 - 11:25 

Block 3 11:25 - 1:05                        

   LUNCH: 

A    11:25-11:50 

B    11:50-12:15 

C    12:15-12:40 

D    12:40-1:05 

            Block 2 1:05-2:10 

    Block 4 2:10-3:15 

There will be no Advisory or Call Back. 

 



INTRODUCTION 
 

Welcome to Champlain Valley Union High School!  Thanks for taking the time to review the CVU 

Student Handbook.  The CVU community is committed to helping you develop as a person.  All 

members of our community must work together to ensure that CVU is a safe place which fosters 

academic excellence and rich, human connections. 
 

As you work to develop the skills, behaviors, and knowledge you need to be a successful learner and 

contributor to the community, the expectations we have of you will create a place where everyone can 

learn.  First and foremost, we have the expectation that you will work hard and contribute in some 

positive way to the CVU community. 
 

This handbook outlines the opportunities available to you and the behavioral expectations which make 

CVU a student-centered institution.  It is your responsibility to explore the wealth of opportunities and to 

understand the behavioral expectations.  Please take some time to read through this handbook.  The only 

way we can work together is to make sure we all have a common set of expectations.  What is outlined 

in this handbook is what we expect for each member of the CVU community.  We appreciate your 

willingness to work to meet these expectations.  If you have any questions, please feel free to ask any 

adult for clarification. 
 

I look forward to supporting your journey through CVU and witnessing your outstanding 

accomplishments! 

 

Sean McMannon, Principal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HOUSE OFFICES 
 

Champlain Valley Union High School is divided into four Houses, providing personal and efficient 

delivery of services to our students  and their respective parent(s)/guardian(s).  Every CVU student is 

assigned to one ―House‖ for the duration of his or her high school program.  The personnel of each 

House Office (Director, Special Educator, Guidance Counselor and Administrative Assistant) work 

together to meet the individual and collective needs of students. 
 

The House Office is home base for students.  It is where you go for attendance, late arrivals, early 

dismissals, schedules, and any other issues or problems that might arise during the year.   
 

The House Office provides direct contact with the school for parent(s).  Parental involvement is 

encouraged and appreciated.  We invite you to call the House Office with any questions or concerns you 

may have regarding your son/daughter’s many activities at CVU.  We also request that you call the 

House Office whenever your son/daughter will be late or absent.  The phone number of your House 

Office is the only number that you need to know.  We can take your call, answer your questions, or 

transfer your call to someone else in the building.  You may leave a voice mail message on any calls 

made before 7:30 a.m. and after 4:00 p.m.  The staff of each House Office welcomes you.  The staff 

members are listed on page 2. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



DIRECTION CENTER 
 

The goal of the Direction Center is to provide ALL students with learning experiences and opportunities 

in areas of career and academic planning, continuing education planning, personal and social 

development, academic support, transition services, diversity, and peer programs.  The Guidance 

Counselors will provide these programs through classroom experiences, small groups and seminars, and 

individual planning assistance.   
 

Starting with the 2010-2011 school year, each House will have its own counselor who will serve as the 

point person for all guidance issues for students (and parents) in that House. This change will enable 

students to see one School Counselor throughout their four years at CVU, whether the issue involves 

future planning, academic or personal/social issues.  We, in the Direction Center, strongly believe that 

this change will result in much stronger relationships between students, counselors, parents and 

administrators.  
 

In addition, we will have a Transition Counselor who will provide support and work with a broad range 

of students in CVU programs, including the Tech Centers, Virtual High School, Raising Aspirations and 

other school-wide options. 
 

Below are the counselor assignments for each House: 

 Chittenden  (A – K)  Naomi Williams (nwilliams@cvuhs.org) 

    (L – Z)  Sara O’Hare-Hughes (soharehughes@cvuhs.org) 

 Fairbanks   Russ Aceto (raceto@cvuhs.org) 

 Nichols    Jen Bickel-Hayes (jbickelhayes@cvuhs.org) 

 Snelling   Julie Dimmock (jdimmock@cvuhs.org) 

 Transition   Jane Krasnow (jkrasnow@cvuhs.org) 

 

Guidance Counselors 

Patti Tomashot, Director 

Russell Aceto 

Jen Bickel-Hayes 

Julie Dimmock 

Jane Krasnow 

Sara O’Hare-Hughes 

Naomi Williams 

 

Dates S.A.T. I/II Test is given:      Dates of ACT Testing 

October 9, 2010        September 11, 2010 

November 6, 2010        October 23, 2010 

December 4, 2010        December11, 2010 

January 22, 2011        February 12, 2011 

March 12, 2011 (SAT only)       April 9, 2011 

May 7, 2011         June 11, 2011 

June 4, 2011  
 

Date PSAT / NMSQT Test is given: 

October 13, 2010 (National Merit Qualifying Exam). 
 

Financial Aid Workshop 

October 7, 2010 at 6:30 p.m. 
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ACADEMICS 
 

In order to achieve a diploma, a student needs to earn a total of twenty credits (A year-long course is 

valued at one credit; a half-year course at one-half credit).  These are minimum standards.  Consistent 

with our mission and philosophy, students are encouraged to set goals for greater achievement rather 

than for minimum requirements.  Students must present the following credit distribution: 

Four credits in English 

Three credits in Social Studies 

Three credits in Mathematics 

Three credits in Science 

One-half credit in Fine Arts 

One-half credit in Practical Arts 

One and a half credits in Physical Education  

One-half credit in Health  

Three and a half credits in Electives 

One-half credit for completion of Graduation Challenge 
 

GRADUATION REQUIREMENTS OUTLINED BY GRADE 
 

Grade 9     Grade 11 

Courses recommended:   Courses recommended: 

English   1 credit English  1 credit 

Social Studies    1 credit U.S. and the World 1 credit 

Mathematics   1 credit Mathematics  1 credit 

Science   1 credit Science  1 credit 

Physical Education   ½ credit Physical Education ½-1 credit 

   (Project Adventure)          Electives  1-2 credit 

Health Education  ½ credit   

Electives   1-2 credits 
 

Grade 10     Grade 12 

Courses recommended:   Courses recommended: 

English 10   1 credit English  1 credit 

Making of the Modern World 1 credit Grad Challenge ½ credit 

Mathematics   1 credit Electives  4-5 credits 

Science   1-1½ credits 

  Physical Education   ½-1 credit 

Electives   1-2 credits 
 

Registration for Courses:  School counselors meet with students to provide direction and support in 

course selection. Teacher recommendations and parental approval are also part of this process. 

Student schedules are mailed home in August. If there is a concern about the schedule, the 

student/parent is requested to contact the Direction Center. 

Once classes have begun, course changes may be requested at the start of each semester (dates 

will be posted on the CVU web site). Students who make changes in their schedule should attend all 

classes on their schedule until the requested change has been processed and approved. 

In some cases, it may be necessary for a student’s schedule to be changed after the times noted 

above.  Requests for such changes should be directed to the Direction Center.  Parental notification and a 

student/teacher/counselor conference will occur in order to determine whether such a change is in the 

best interest of the student.  If the student is withdrawing from a course after the add/drop period (stated 



previously), a grade of WP (withdrawn pass) or WF (withdrawn fail) will be recorded, depending on the 

grade at the time of withdrawal. 

Student Evaluation and Grading System:  The grading system at CVU evaluates a student’s 

performance based on the student’s achievement and participation in class.  The following grades are 

used: 

 

    A+ = 98-100  AU = Audit 

    A = 93-97  WP = Withdrew passing 

    A- = 90-92  WF = Withdrew failing 

    B+ = 88-89  WX = Withdrawn for attendance reasons 

    B    = 83-87              I= Incomplete* 

    B-  = 80-82   

    C+  = 78-79  

    C   = 73-77  

    C-  = 70-72  

    D+ = 68-69 

    D  = 63-67 

    D- = 60-62 

    F   = below 60 

 

*A note regarding the INCOMPLETE designation: Students who receive an incomplete must meet 

with their teacher to develop a contract for completion of the work. The contract must be satisfied by the 

end of the next marking period.  
 

Honor Roll: In order to recognize students, an honor roll for academic excellence is published each 

marking period.  It consists of two listings: 

All A’s = High Honors 

All A’s and B’s = Honors 
 

The Latin System of Student Recognition: Beginning with the Class of 2009, CVU started using the 

Latin System of Student Recognition instead of class rank.  The advantages of this system are: it allows 

students to measure themselves against an objective standard; it ensures recognition of a greater number 

of students for their academic excellence; and it ensures that students are seen in the best possible light 

in the college admissions process.  Under this system, students who achieve a cumulative GPA of 4.1 

and above will receive the designation Summa Cum Laude.  Those whose GPA is 3.8 and above will 

qualify for Magna Cum Laude honors.  Students with a GPA of 3.5 and above will be designated Cum 

Laude. 
 

Report Cards/Interim Reports:  Report cards and Interim reports contain information about a 

student’s performance and attendance data in each course.  Report cards are generated four times a year 

and interim reports are available at the mid-point each quarter.  Parents will be able to view them on our 

secure website. 
 

Home/School Communication: Questions concerning grades on report cards or interim reports should 

be directed to the student’s teacher.  Parents are encouraged to meet with teachers and counselors 

concerning their son or daughter’s performance.  Requests for a conference with your son or daughter’s 

teacher(s) are handled through the House Office.   
 

Academic Honesty: We place a high value on academic honesty.  Students are expected to do their own 

work.  If a student becomes involved in an incident where this policy is violated, i.e. cheating or 

plagiarizing, parents will be notified and a meeting will be held with the student, parent, teacher, and 



House Director.  A failing grade will be recorded for the work which is not the student’s own.  The 

school administration may determine the infraction warrants further disciplinary action, including 

possible suspension from school for disruption of the academic process.  Repeat violations may result in 

further disciplinary actions including being withdrawn from a course with a grade of ―WF.‖  Violations 

of academic honesty in the Graduation Challenge program could result in removal from the program, 

which could prevent the student from graduating with his or her class. 

 

Full-Time Students: In order to be considered a full-time student at CVU, a student needs to be 

enrolled in a minimum of five classes.  For seniors, Graduation Challenge is considered a course for 

only one semester, which may be determined by the student.   
 

Part-Time Students: Before a student can be enrolled in fewer than five classes, he/she must submit a 

written academic plan to the Principal for approval.  Upon approval of an academic plan, the student will 

meet with the Principal to review the expectations associated with part-time student status.  Only full-

time students may represent CVU in interscholastic competition and participate in CVU activities.   
  
Career Education Students: CVU students have the opportunity to attend one of the local career 

education centers (Essex or Burlington).  Students who elect to enroll in the half-day career education 

programs at the Burlington Vocational Center take academic courses at CVU.  The Center for 

Technology at Essex is a full day/full year program.  Transportation to and from the centers is provided 

by CVU.  Students wishing to drive their own vehicles must obtain permission from the Main Office. 
 

Student Transfers: Students who withdraw from CVU and/or who transfer to another school need to 

inform their House Office of this change in status.  Normally, at the beginning of the last day of the 

student’s attendance at CVU, he or she would obtain a withdrawal/transfer card from the Direction 

Center.  This card would be brought to each of the student’s teachers during the course of the day and 

returned to the House Office at the close of the day. 
 

The DUO Program:  The DUO Program, located in the CVU Direction Center, serves as a resource for 

students seeking community connections.  These range from shadow experiences to telephone 

interviews or research information related to course work.  Local job listings, computer connections to 

Department of Education and Training job openings, as well as an extensive career and college library 

are available for student use. 

            Information is posted concerning community service opportunities.  These range from one-time 

group experiences to longer individual opportunities. 

            Graduation Challenge, the DUO Program, which includes the Big Brother/Big Sister Program, 

and the Academic Internship course are a part of the Direction Center.  
 

Independent Study Protocol:  A student has the opportunity to design an independent program which 

suits his or her identified learning needs, according to the following criteria: 

1. The independent study option must be an integral part of an individual student’s program which 

cannot be met through any of the existing curriculum offered at CVU or viable options cannot be met 

because of the student’s schedule.  A counselor in consultation with teachers, student, and parent or 

guardian shall make the recommendation as to the appropriateness of this option.  The student, a teacher, 

parent, or counselor may initiate independent study options, and all must agree to the need for and 

expectations of the independent study. 

2. The teacher providing the independent study must be licensed by the State of Vermont in the 

specific content area for which the independent study program is designed.  

3. Clearly defined outcomes for the independent study, which include assessment criteria, amount 

of credit to be earned, responsibilities of the individuals involved, and time lines must be included in the 

written proposal submitted by the counselor to the Curricular Director and House Director.    



An independent study contract will be drawn up which outlines the items in #3 and signed by all 

of the individuals involved (counselor, curricular and house director, student, teacher, and 

parents/guardians.)  This contract must be approved by the Curricular Director and House Director and 

will be kept on file in the student’s folder in the house office.  It will become part of the student’s 

permanent record upon completion of the independent study. 

Credit for an independent study will be awarded at the successful completion of the program as 

outlined in criteria #3.  This credit will be shown on the student transcript and it will be noted that this 

was an independent study option.  Grades for independent study classes taught by CVU teachers will be 

included in a student’s GPA and class rank.  Independent study courses taken outside of CVU will be 

recorded on the CVU transcript with a P or F grade and will not be included in the student’s GPA or 

class rank.  

 

Physical Education Credit via CVU Athletics:  Students may apply for physical education credit via 

participation on a CVU interscholastic athletic team.  Students may qualify for up to 1/2 credit toward 

the Life-Team Sports requirement.  Credit for participation on an athletic team may not be applied to the 

Personal Fitness, Project Adventure, or Health requirements.  To be considered eligible for credit, a 

student must submit goals and an application (available in the Direction Center and online) to the 

Administrator in charge of the Wellness Department on or before the following deadlines: 
 

  Fall Sports Season: August 23 

  Winter Sports Season: November 16 

  Spring Sports Season: March 15 

 

In order to receive credit a student must successfully complete the sport’s season and write a reflection 

about his/her goals.  The reflection must be submitted to the Wellness Department Administrator no later 

than the end of the semester in which the sport’s season ends. 

Important Note: Students failing to meet the aforementioned deadlines, not successfully completing a 

season, or not submitting an acceptable reflection within the designated timeframe will NOT be eligible 

for physical education credit via past participation on an athletic team. 
 

Coursework Taken at the College Level or on the Internet:  Students are encouraged to consider 

multiple pathways to achieve high school credit.  When considering a college or internet course, students 

must obtain prior approval from the Direction Center.  College and internet coursework will be 

recorded on the CVU transcript with a P or F grade and will not be included in the student’s GPA or 

class rank.  Students may request a transcript from the college which will indicate the grade they 

achieved.  A one-semester college class will be worth one credit on the CVU transcript. 
 

Auditing Courses:  Students may audit a class with prior permission from a counselor and the teacher.  

The grade would be recorded as AU and they would receive 0.00 credit for the course.  If a student is 

going to audit a course, they must declare this before the class begins. 

 

Pass/Fail Option: Students may take a class Pass/Fail with prior approval of the teacher, a parent, 

house director, curricular director and guidance counselor. A grade of Pass/Fail does not impact a 

student’s grade point average. 
 

Life Program: The Life Program is an alternative program offered to students at CVU.  Housed off 

campus, it provides a group of about 20 students with both academic and vocational skills, although 

students are also encouraged to pursue academic interests in regular classes at CVU.  Scheduling at the 

Life Program is different from the schedule at CVU to allow a summer program and time to pursue 

vocational interests.  Students are admitted to the Life Program by application; information can be 

obtained through the Direction Center or from the Life Program teachers. 



ATTENDANCE 
 

Consistent attendance is a prerequisite for assuring the academic, social, and emotional growth of 

students.  In addition, regular and punctual attendance is important to the development of responsible 

and effective work/ study habits as well as a demonstration that students are assuming responsibility for 

their own learning.   
 

Encouraging students to take full advantage of their education is a shared responsibility of students, 

families, schools, and communities.  Therefore, we encourage all students and parents to make regular 

school attendance a top priority.  Parents may excuse their students from school for illness, a family 

emergency, an extended family trip, or a professional appointment that cannot be scheduled after school 

hours.  All other types of absences are discouraged and may not be excused.  
 

A student who is absent from school without a valid excuse is considered truant. 
     
Excused Absences and Early Dismissals:  In order to excuse their student from school for all or part of 

the day, parents need to call the House Office before 9:30 a.m. on the day of the absence or before 

that day. Messages may be left on voice mail if the call is made before 7:30 a.m.  House numbers are 

listed below:  
Thaddeus Fairbanks House:  

        Deborah Seaton - 482-7140 

    Thomas Chittenden House: 

        Cyndi Labelle - 482-7130 

    Clarissa Nichols House:  
        Vicki Roberts - 482-7160 

    Barbara Snelling House:  
         Julie Bevins - 482-7150 

  

Excused Absences - Vocational:  When a full-time vocational student is absent, a parent(s) is 

responsible for calling the vocational center and notifying them.  Parent(s) of ½ day vocational students 

need to call the House Office at CVU and the vocational center.  
 

Late Arrivals:  Students who arrive after classes have begun need to check into their House Office to let 

the Administrative Assistant know of their presence and to get a pass into class.  Students will need a 

note or a telephone call from their parent to the House Office on the day of the late arrival or it may be 

considered an unexcused absence.                          
 

Leaving School Before the End of Classes:  Students may leave campus after their last class.  If a 

student chooses to leave after his/her last class, he/she may not return to the school during the school 

day, including to ride the school bus. However, students may return for extracurricular activities. It is 

expected that each student will remain on school property until he/she completes his/her school day.   

Students must check out through their House Office and provide parental permission to leave school 

before their classes end.  

If students are unable to complete the school day because of illness or an emergency, they must 

check into either the House Office or the Nurses’ Office to make arrangements for parents to be called.  

Students should never leave the school without permission.  Students leaving campus without 

permission will face disciplinary action.   In addition, juniors who violate this procedure risk loss of 

Senior Privileges during their senior year. 
 

Senior Privileges:  During their last year at CVU, seniors may earn ―senior privileges.‖ The class may 

submit a proposal for Senior Privileges to the School Board.  The process for determining which 



privileges are earned/granted involves discussion and negotiation between the class and the 

administration.  Final approval for senior privileges rests with the School Board. 
 

Illness:  A registered nurse is on duty to provide help in the event of illness during the school day.  If a 

student needs to go home, a parent or the emergency contact name will be notified.  In the event that the 

nurse is not available and no one is available by phone, the House Director can give the student 

permission to leave school.  All students must receive authorization from either the nurse or an 

administrator before leaving school grounds.  In cases of emergency, St. Michael’s Ambulance and 

Hinesburg Rescue provide care and transportation.  The school is not financially responsible for costs 

associated with accidents occurring in school.   
  
Unexcused Absences from Class:  Students who are reported absent from class without a prior excuse 

will be notified in advisory and must report to the House Administrative Assistant to clarify the reason 

for the absence. Upon determination that a student was absent without an acceptable excuse or 

circumstances, s/he will be dropped from the missed class(es) without credit. 

The student may request an appeal to his/her House Director.  If the student decides to appeal, 

s/he is required to carry out the following steps: 
   

1. Develop a letter which includes: 

 Why the student cut class 

 Why the student wants to continue in the class 

 The plan for continued attendance and participation 

 In a similar situation what would the student do differently 

2. The student must take the letter to the House Administrative Assistant and teacher(s) involved. 

3. The House Administrative Assistant will schedule the meeting with the House Director, Teacher(s), 

Parents, and Student. 

 It is important to note that students unexcused from any class after they have had an unexcused 

absence are not guaranteed a second appeal.  

 If the request for an appeal meeting is granted, the ―drop‖ will be placed on hold.  The student 

shall attend class (conditions may be required) pending the appeal. 

If the student’s proposal is approved at the appeal meeting, s/he is reinstated.  If rejected, the 

student is withdrawn.  A grade of ―WX‖ will be placed on the student’s transcript.  The student may 

further appeal the decision in accordance with the school’s due process provisions.   

  Students dropped from more than one course because of poor attendance may have their 

schedules changed and be required to leave school immediately after their last class.  Transportation in 

such cases is the responsibility of the student. 
 

Attendance on “Special Activity” Days:  From time to time, special activity days or half-days are 

scheduled.  These events are considered to be an important part of the educational experience available 

to students at CVU.  Attendance on these days is required, and the attendance policies regarding excused 

absences are applicable to these special activities days.  If at any time you have questions concerning a 

―special event,‖ please call your House Office. 
  

Notification to Parents of Attendance Problems:  If a student is marked absent during Advisory at 

9:45 a.m. and the parents have not called the House Office to report that absence, the House 

Administrative Assistant will make every effort to contact parents with this information.  Also, the 

school will notify parents by letter if the student has missed ten or more days of school; a second letter 

will be sent if the student misses 20 days of school. Additionally, counselors and teachers may request a 

parent conference if they feel a student’s attendance in school is affecting academic performance.   

 



Request for Extended Absence from School:  Parents need to notify their son/daughter’s House Office 

in advance of any plans for a family vacation which will extend into school days.  Students need to pick 

up and fill out an Extended Absence form from their House Office.  To complete the form, students must 

obtain parent, teacher, and House Director signatures indicating an understanding of vacation 

arrangements.  Students should return the completed forms to their House Offices.  Due to the impact of 

extended absences on student’s learning, we strongly encourage parents to arrange for vacations which 

align with scheduled school vacations. 
 

Make-Up Work:  Students assume full responsibility for meeting with teachers before leaving and upon 

returning to school from an absence to make arrangements for the completion of their assignments.  

Unfortunately, many class activities cannot be duplicated, such as class discussions, lectures, 

presentations, labs, speakers, films, trips, or demonstrations.  Students are expected, however, to make 

up any work that is possible to be made up and are held accountable for all work in the class. Students 

who have an unexcused absence in a class may not be able to make up work missed due to this absence.  
 

Homework Requests:  Parents may call the House Office to request homework when they know that 

their student will be out of school for several days.  Teachers may need some lead time to comply with 

these requests, so parents are encouraged to call as early as possible.  For freshman students, homework 

assignments are available through the CVU website. 
 

18-Year-Old Students:  Students who are 18 years of age may choose to assume full responsibility for 

their schooling by completing the appropriate forms and returning them to their House Office.  In these 

cases, students assume the responsibility for their attendance and follow the school’s guidelines for 

absences from school.  In the case of a conflict over an absence, the school reserves the right to make 

final decisions regarding excused and unexcused absences. 

 Students who request ―18-year-old papers‖ from their House Office Administrative Assistant 

receive the following letter of explanation:   

 According to the laws of the State of Vermont, you have requested to assume total responsibility 

for all of your actions at CVU and receive all communications from the school.  As per school policy, 

you are permitted to sign your own permission slips for participation in field trips or other school 

activities, may call in your own absence and sign late notes, but parents will be notified of absences and 

tardy incidents for their 18-year-old children on the same basis as other students, unless 

communications from the school are limited to the student only in accord with school policy. 

 Students who are 18yearsold or older may request in a manner designated by the superintendent 

that communications to their parents or guardians be provided to them as well.  In addition, students who 

are 18- yearsold may request in a manner designated by the superintendent that all communications from 

the school be made to them and not to their parents.  These requests will be granted by the 

superintendent or his or her designee only when the student’s responsible parents or guardians agree in 

writing or when the students shows that he or she is not a dependent student as defined in section 152 of 

the Internal Revenue Code of 1954. 

 In keeping this in mind, CVU reminds students of the following things: 
1.  Attendance is now your responsibility.  Illness is the ONLY legitimate reason for absence.  ALL 

absences MUST be called in on the day of the absence, according to CVU’s attendance policy (between 7:30 a.m. 

and 9:30 a.m.). 

2.  Any early dismissal must also be given to your House Office between 7:30 a.m. and 9:30 a.m. 

3.  The school rules require that you be removed from a course WITHOUT CREDIT in the event of an 

unexcused absence.  This could mean you MIGHT NOT GRADUATE. 

 Becoming an adult is an exciting thing.  However, the responsibilities are awesome - and they are 

all yours.  You can no longer assume that your parents will bail you out if you get into trouble.  Your 

parents will receive a copy of all communications that the school sends you. We at CVU are looking 

forward to dealing with you at this new level of maturity. 



STUDENT BEHAVIOR 
 

            The faculty and staff at CVU believe that a good discipline system in a school should reinforce 

the educational mission of the school by striving to help students gain more responsibility for self-

discipline and assume accountability for personal decisions.  Every person in the school is expected to 

follow the four school rules of Champlain Valley Union High School: 

 

1.  We will respect and be considerate of the rights and responsibilities of ourselves and 

others. 

2.  We will respect and be considerate of our own property and the property of others.  

3.  We will be responsible for following our designated class and/or time schedule.  

4.  We will respect the rules for specific areas, such as library, cafeteria, school grounds, 

etc.  

 If a student has difficulty following the school rules, then the student must work out a plan with 

an adult in the building that designates how that student’s actions will become more responsible in the 

future.  If any student continues to demonstrate irresponsible actions by breaking school rules, that 

student will be referred to an administrator.  The administrator may work with the student until a 

reasonable plan is developed. 

.  Parents will be notified of the student’s plan.  We encourage parents to discuss the student’s 

plan with him or her and to contact the House Director if they would like additional information.   

 On rare occasions when a student is having a very difficult time assuming responsibility for 

changing behavior or when a student continues to break school rules, this student will be asked to leave 

school for the remainder of the day.  The student will be allowed to return to school after a meeting has 

been held with the student, parents, and an administrator.  We anticipate that the vast majority, if not all, 

of our students will be able to plan a more successful approach to their lives at CVU with some help 

from a professional staff which is strongly committed to teaching responsibility and accountability.  

Also, we welcome and encourage parent input and participation in this entire process. 

 When a student has been suspended from school, parents/guardians will be notified and the 

school’s due process procedures will be followed.  

 

Cooperation with Staff Members:  The CVU staff is responsible for providing a safe and productive 

academic atmosphere for all students.  Students are expected to cooperate politely with the reasonable 

request of any staff member.  The term ―staff member‖ includes but is not limited to teachers, 

administrative assistants, custodial and cafeteria staff, coaches, supervisory aides, paraprofessional staff 

members, and administrators.  Refusal to comply with the reasonable request of a staff member is 

considered a serious infraction that will result in disciplinary action. 

 

Danger to Others:  We believe that all students should feel safe at CVU.  A student who verbally or 

physically threatens or endangers the safety of another person at CVU or at any school-sponsored 

activity will be required to leave school or the activity and may be subject to further disciplinary action. 

The student may return only after a meeting is held with the student, parent, and administrator. 

 

Driving to School:  All seniors who want a parking permit may apply for one.  Senior parking is a 

privilege and may be restricted for a variety of reasons.  Senior parking is restricted to the designated 

areas on the main campus.   The permit fee is $50.00.  The permit must be displayed at all times that the 

vehicle is in the school parking lot.  The permit is only to be used by the student who applied for the 

permit.  Seniors that loan or sell their permit to others may have their permit revoked. 

 A limited number of parking permits are available for juniors.  Juniors will receive information 

in a summer mailing that details the process.  The permit fee is $50.00.  The permit must be displayed at 



all times that the vehicle is in the school parking lot.  The permit is only to be used by the student who 

applied for the permit.  Juniors that loan or sell their permit to others may have their permit revoked and 

may forfeit their ability to receive a senior permit the following year.  Sophomores are not given parking 

permits. 

Underclass students may request a one-day permit for extenuating circumstances.  They need to 

apply for permission at least one school day ahead of the day that they need to drive.  The form for 

this request may be picked up in the main office.  Students are expected to adhere to the following 

guidelines regarding the privileges of driving and parking at school: 

1. Cars found to be illegally parked will be booted and/or towed at the expense of the owner. 

2. Students who attend the career education centers in Essex or Burlington will use the school 

bus for transportation to and from the Center.  If a student needs to make different arrangements, he or 

she must see an administrator. 

3. Students are expected to follow the 10 mph speed limit on school property for the sake of 

everyone’s safety.  If a student violates this expectation, he or she will lose driving privileges.   

4. Students are expected to honor no-parking areas, including grass and dirt areas.   

5. Students should use extreme caution and care when driving near the school and on school 

grounds.   

6. Students are expected to park in designated areas only. 

7. The parking lot is to be used only for the parking of vehicles.   Students are expected to stay 

out of the parking lot unless they are excused to leave school.  If a student needs to get an item left in the 

car, he or she can get a note from an administrator to do so.  Otherwise, the parking lot is off limits. 

8. Seniors who transport underclassmen off campus during the school day will lose parking 

privileges. 

 PLEASE...leave your skateboards, roller blades, remote control vehicles, snowmobiles, ATVs, 

and other recreational items at home.  We appreciate students’ cooperation in this matter. 

 

Due Process:  Students are not subject to arbitrary decisions and are guaranteed individual rights within 

the limits of the high school environment and the code of conduct.  The method for providing for these 

individual rights and to ensure fair judgment for the student is called due process.  This process provides 

for: 

 1.  Notification of the charges against the student. 

 2.  Notification of the facts on which the charge is based. 

 3.  The opportunity for the accused to be heard and to present his/her position. 

 4.  An impartial decision-maker. 

 5.  The accused to be informed of the decision. 

 6.  The right to appeal to the next highest authority. 

 

Food and Snacks: Students may eat food and snacks in designated commons areas. Students are 

requested to pick up after themselves and their peers in order to maintain our beautiful facility.  
Failure to do so may result in loss of this privilege. 

 

The Cafeteria:  The CVU cafeteria provides a variety of food items.  There is a focus on providing 

healthy food choices to the CVU community.  Menus will be published on a weekly basis. 

Students also may bring their own lunches and eat in the cafeteria or outside at designated areas 

when weather permits.   

Students are expected to act responsibly in the cafeteria and designated outdoor eating areas by 

returning trays and dishes to be washed and putting all uneaten food in the garbage.  We expect that 

students will respect the rights of everyone to eat in a pleasant environment. 



Free and Reduced Lunch:  Free and reduced price lunches are available to students who qualify 

for this option according to standards developed by the federal government.  An application form and 

information are enclosed with this handbook and may be returned to the cafeteria manager when 

completed.  

Snacks:   Students who have some free time during the school day are welcome to enjoy snacks 

in the cafeteria. Snacks are available at various times during the day in the cafeteria, sold either by the 

school or by student organizations in the school. Also, a juice machine is open all day in the cafeteria.    

Student IDs are REQUIRED for food purchases in the cafeteria.  Please make sure to have your 

ID card with you. 

Students are expected to clean up after themselves.  Please respect prohibitions on food in certain 

areas of the building where it could create a problem, such as computer labs, the library, art rooms, 

science labs, the Learning Center, etc. 

The cafeteria is open all day except during lunch periods as a place for students to socialize, and 

in good weather the outside patio area is open. Students are responsible for the appearance of the 

outdoor patio area, and all school rules apply there. 

 

The Pasture:  FBLA runs a store for student use.  Snacks and school supplies are available. 

 

Free Time Options:  Several options are available to students who are not assigned to classes or 

assigned study. Many students choose to do research in the library or to receive extra help from a teacher 

or peer tutor during free time. Students may also spend their free time in the cafeteria or the Learning 

Center. 

 

Gaming:  Playing games on school or personal computers, unless being done as part of a class, is not 

allowed.  The penalty for gaming is usually the loss of the privilege of using computers for three weeks.  

 

Learning Center: Although students are generally not assigned to study halls during their daily 

schedules, they are welcome to study in the Learning Center any period of the day. The Learning Center 

has computers available, and students can request peer tutors through the Learning Center staff.  The 

Learning Center is intended as a study area - not as a place for socializing. No food is allowed in this 

space. 

 

Media Center:  The Media Center at Champlain Valley Union High School consists of the Library, 

Audio-Visual Center and two computer labs. The CVU Library exists to support CVU’s mission and 

Expectations for Student Learning. Students are encouraged to make use of the library’s resources, 

which include an up-to-date book collection and an electronic collection of research databases accessible 

over the Internet. These databases include educational video, full text newspaper and journal articles, 

downloadable audiobooks, encyclopedias, as well as English Literature, Social Studies and Science 

specific reference sources. The library’s catalog and databases are linked from the library website, found 

under ―Student Support‖ on the CVU homepage. 

Inside the library, students will find individual study carrels, book displays, computers, tables for small 

group work (less than 4 students) and wireless Internet access. Friendly, knowledgeable library staff and 

faculty are available to help students research, find and cite these print and digital resources, whether for 

academic assignments or personal interest. The library is open 7:30am – 4pm Monday through Friday 

during the school year, with reduced hours during the summer. The circulation desk can be reached at 

482-7125. 

Most library materials are loaned for two week periods and can be renewed. Students may also request 

materials the library does not own, and efforts will be made to borrow the item from another library or to 

add it to the collection, if appropriate. No overdue fines are charged for late materials, but items 



damaged, lost, or not returned over time must be paid for. In accordance with freedom of speech and 

information policies, library staff and faculty keep student library records private, with the exception of 

materials assigned for classes. 

When using the library, students are expected to maintain an academic atmosphere that permits others to 

read, learn, or work. Students who repeatedly demonstrate a focus other than reading or academic work 

may be asked to spend their free time elsewhere, as the library is not a commons area. Students are 

expected to keep their personal belongings with them at all times, and to eat and drink in the cafeteria 

next door. Plain water in closed containers is allowed in the library. 

 The Audio Visual Department is located in Room 118.  The department provides 

school-wide support and distribution of video and audio technologies, and related software.  Video and 

audio equipment is available for sign-out on a limited basis to all students.  In addition, the A/V lab has 

seven video editing stations and provides informal and formal training in the use of various digital video 

editing software.  The lab is open from 7:30 am to 4:00 pm Monday through Friday, pending availability 

of supervision.   

Two clubs find their home here - the Video Club is a group of students that are interested in 

producing video works of all types, meeting after school to work on projects and learn techniques andthe 

VAT club (A/V club) is for students who wish to study technical aspects of A/V.  They work with the 

A/V coordinator on repairs, set-ups, projects, and productions.  DUO credit is available for VAT club 

students.  

The Computer Lab is open to all students, offering computers for student use; students who 

need help may access the help desk in the IT department. 
 

Gambling:  Students are allowed to play cards at CVU; however, if there is suspicion that money is 

being exchanged (i.e., use of chips or equivalent), parents will be notified and students will have to deal 

with the issue of their privilege to play cards.  Students found to be participating in any games of chance 

are also at risk of losing their cards, dice, etc. 

 

Lighters/Matches:  Fire starting devices are not permitted on CVU property and will be confiscated if 

found. 

 

No Pass Guidelines:  Students may go to the bathroom and lockers without a pass and with the 

teacher’s permission.  It is expected that students will go directly to the bathroom or locker and return 

immediately.  Students are expected to be in class on time.   

 

Off Campus:  CVU is a ―closed campus,‖ with the exception of seniors once senior privileges have 

been granted by the School Board.  Students, after arriving on campus, must remain on campus until 

completion of their last requirement of the day.  Once a student leaves campus he/she may not return.  A 

student that violates this procedure will be subject to possible search of their person, belongings, locker 

and vehicle. 

Consequences:  Parents will be notified and:  

  1
st
 offense:   Loss of unscheduled time for one week 

  2
nd

 offense:   Loss of unscheduled time for two weeks 

  3
rd

 offense:   Loss of unscheduled time for three weeks 

  4
th

 offense:   Further disciplinary action by the Administration 

 

Out of Bounds:  Students seen or reported to be ―out of bounds‖, i.e., not in a designated commons 

area, are also subject to search and the consequences described in the Off Campus section above. 

 



Overnight Travel:  Significant learning is not limited to the time students spend at CVU.  In this regard, 

students may at times leave the CVU campus, under the supervision of faculty and/or staff, for the 

purposes of travel to alternate learning environments.  Travel may include a trip to a foreign country as 

part of the study of a foreign language or culture.  Such trips tend to require several days away from 

CVU, while others may involve a single overnight stay, such as an exchange concert or visit to another 

city.  Students traveling with permission and under the direction of faculty and staff of Champlain 

Valley Union High School (with or without chaperons in attendance) are bound by the rules for student 

behavior that are outlined in this Handbook.  In addition, students are bound by any rules and directives 

that may be mandated by faculty and staff supervising the trip.  It is essential that parents and students 

understand that all in-school rules apply.  Students violating school rules, or any other rules established 

for the trip in question, will be subject to disciplinary procedures as outlined in the Parent/Student 

Handbook.  In addition, inappropriate behavior may (at the discretion of responsible 

faculty/staff/chaperons) result in a student being returned home at parent/guardian expense.  Criminal 

acts or violations of law may result in penalties dictated by the host country, government, or local 

authorities. 

Clearly, CVU’s intention in providing travel opportunities to students is to offer an enriching 

learning experience for everyone.  Parents and students need to understand that chaperons assume a 

tremendous responsibility for student welfare while traveling.  Consequently, CVU reserves the right to 

withdraw travel permission for any student considered to be at risk for medical, academic, or 

emotional/behavioral concerns. 
 

Electronic Devices:  Cell phones, iPods, MP3 players, CD Players, Radios, etc. are to be used 

appropriately.   Use of cell phones and other electronic devices in class is considered inappropriate and 

disrespectful.  Students are asked to put all electronic devices away during class time, unless their use is 

specifically authorized by your teacher.  Students may use these electronic devices in the commons 

areas.  In the commons areas, we ask that students use only their own individual devices and 

headphones, thereby respecting their responsibilities and rights of others.  Cell phones should be placed 

on vibrate.  There are phones designated for student use in all House Offices and the Main Office.  Use 

of the camera/video function of a phone is prohibited at CVU.  See Policy F33 for further guidance. 

Students must be aware that these items are prime targets for theft.  The only way to ensure their security 

is to not bring them into school. 
 

Smoking/Tobacco Possession:   Because we know with certainty that smoking endangers everyone’s 

health, we will not allow any type of tobacco products to be possessed or used on school property or on 

property adjacent to CVU property.  This includes all school-related activities during and after regular 

school hours and school-sponsored trips. 

 1.  If student(s) enters a bathroom that contains smoke, it is their responsibility to leave 

immediately, go to another facility and notify an adult.  All students have the right to a smoke-free 

environment. 

 2.  Any student that is smoking on school property will be subject to the consequences listed 

below.  A student does not have to have a tobacco product in his/her possession in order to be considered 

guilty.  Circumstances that indicate that a student was smoking are sufficient. 

 3. Any student found in possession of any tobacco product will be considered in the same 

manner as those actually found in the process of smoking. 

 4. Vermont State law requires the school to report underage smoking violations to The Vermont 

Department of Motor Vehicles.  The DMV will charge violators a fine for the first offense.  The fine 

increases for subsequent offenses.   

Consequences:  Loss of unscheduled time as determined by the Administration. 

 



Soliciting Money:  Students at times are pressured by others to give them money.  It is not acceptable 

for students to ask others for money, and students should not give any when approached.  Students that 

solicit money will have their parents notified and may be sent home if they choose to continue to solicit 

money. 

 

Student Commons Areas: There are commons areas provided for informal student use. There are 

expectations connected with the privilege of using the commons areas.   

1.  All school rules apply.   

2.  Everyone shares the responsibility for keeping up the appearance of the area.   

3.  Students are expected to remain within the assigned boundaries—the cafeteria, the patio and 

grass outside the cafeteria, the lobby in front of the Direction Center and the Main Office foyer.  

 

Student Dress:  CVU has the following guidelines for appropriate student dress: 

Clothing that covers the body sufficiently. 

 Tops must cover the body to the top of the skirt, shorts – no bare midriffs. 

 Full backs and fronts are required for tops. 

 See-through and/or fishnet fabrics without clothes underneath are prohibited. 

 Halter tops, off the shoulder, low cut and spaghetti strap tops are prohibited. 

Clothing must be worn in a manner to conceal undergarments at all times. 

Clothing that is revealing or indecent to the point that it detracts and interferes with the educational 

process is not appropriate.  This includes gym classes and after-school activities. 

 If a student is dressed inappropriately, the student will be asked to adhere to the expectations by 

putting on clothing that is appropriate.  If the student does not have clothing of his/her own, s/he will be 

asked to go to his/her house office to put on appropriate clothing for the remainder of the day.  Directors 

will deal with any student who does not adhere to these expectations. 

The school would also regulate a student’s dress if it interferes with health or safety or if it 

disrupts the learning process or the orderly operation of the school.  Certain areas in the school might 

require particular dress for safety reasons especially in shops, labs, and the gymnasium.  
 

Student Identification:  In school, at school events, or in public places during school events, a CVU 

faculty or staff member or another chaperone may ask a student to identify himself or herself.  We 

expect every student to respond with correct identification in a courteous and respectful way. 
 

Student Assistance Program:   Student Assistance Programs (SAP) provide a comprehensive delivery 

of prevention, intervention, and support services.  Student assistance services are designed to reduce 

student risk factors, promote protective factors, and increase asset development.  Contact the Direction 

Center at 482-7137 for more information. 
 

Substance Use/Abuse:   Please see Substance Abuse Policy in the Policy Section of this Handbook. 
 

Theft: Theft of another’s property is a violation of one of the four major CVU rules. (Rule 2.  We will 

respect and be considerate of our own property and the property of others.) Consequences for theft 

include: 3-day suspension from school, reparation of stolen property, possible police notification, and 

other conditions to safeguard the school community against future thefts. 
 

Tolerance Day:  Although most of our students act responsibly at all times, occasionally a student will 

have a particularly difficult time behaving in a successful way at school and will be referred to an 

administrator numerous times by several people.  In such cases, a student might be placed on Tolerance 

Day, meaning he or she would be sent home any time an office referral was received.  Tolerance Day 

status lasts a specific amount of time and is a last resort before a suspension from school is considered.  

Parents will be notified if their student is placed on Tolerance Day. 



STUDENT LIFE 
 

Get involved!!  Co-curricular activities will enhance your academic experiences at CVU...and what an 

experience it will be!  The following descriptions comprise most of the co-curricular activities and clubs 

in which CVU students are invited to participate. 
 

The following activities are a sampling of the offerings: 
 

The Arts: 

Video Club      Photography 

CVU Jazz Ensemble                     CVU Theatre 

Coffeehouse                Madrigal Singers 

Art Club      Men’s Chorus 
 

Public Issues and World Affairs: 

Amnesty International               Close-Up      

Speech, Debate, and Acting      International Club 

Princeton or Harvard Model Congress  Environmental Club 

Habitat for Humanity     Key Club 

WORD! Diversity Club     
 

Other Clubs: 

Sailing Club      Connecting Youth (CY) 

Green Mountain Teenage Institute   Mountain Biking Club 

Ultimate Frisbee     Gay/Straight Alliance 

Computer Club                         Fall Intramurals  

Step Aerobics      FBLA 

Rowing      Student Council 

Telemark Club     Partners Club 

Rugby 
 

Clubs for the Mind: 

National Honor Society                  Math League 

Scholars Bowl      Forensics 

Poetry       Peer Mentoring 

Peer Tutoring       
  

School Leadership and Community Service: 

Class of 2014 Class Council 

 Class of 2013 Class Council     

 Class of 2012 Class Council     

 Class of 2011 Class Council     

      

A pamphlet describing all of these activities is available by contacting the school. 
 

Advertising Student Activities: You are encouraged to advertise student activities and events to notify 

the school community.  Please have all notices or advertisements approved by the Student Activities 

Director prior to posting them.  Notices or advertisements without administrative approval may be 

removed. 
 

The Advisory Program: Each CVU student is assigned to an advisory group, comprised of 

approximately 16 students and one faculty member.  The purpose of the Advisory Program is to 



―provide the opportunity for every student to develop meaningful relationships, focusing on personalized 

academic, civic, and social growth.‖  The student’s advisor will have access to academic information, 

such as class schedule, report cards, and interim reports, so that he/she can be aware of each student’s 

academic program and progress.   

 The advisory groups meet on a daily basis, for a fifteen-minute period of time.  Attendance in 

advisory is required; if a student has an unexcused absence from advisory, it may result in assigned 

unscheduled time or other consequences in keeping with his/her failure to follow the designated 

schedule (see Attendance Policy). 

 

Dances/Coffeehouses: These events are held throughout the school year.  The expectations for student 

behavior are: 

1.  The behavior of all students and guests at dances/coffeehouses is subject to all school rules.  

This includes all outside areas (e.g., the parking lot).  Smoking is not allowed nor is the use or 

possession of drugs or alcohol. 

2.  All dances/coffeehouses must be approved by the Student Activities Director at least a month 

in advance. 

3.  A student may be denied admission or required to leave the dance/coffeehouse at the 

discretion of any faculty member, chaperon, police officer, or administrator. 

4.  Students who are not in attendance at school the day of the dance/coffeehouse or suspended 

students cannot attend the event. 

5.  Guests (outside of CVUHS) may be allowed if a CVU student has pre-registered the guest 

with the House Office.  It is the responsibility of the CVU student to inform his/her guest of the school 

rules.   

6.  School officials can close down an event at any time during the dance/coffeehouse. 
 

Off-Site Activities: Students attending student activities sponsored by CVU at an off-campus site, such 

as dances, proms, and athletic events, are expected to honorably represent CVU and adhere to the school 

rules. A student may be denied admission or be required to leave the activity at the discretion of any 

faculty member, chaperon, police officer, or administrator. 
 

Friends of CVU:  The Friends of CVU is a parent/faculty support organization for all CVU activities.  

Its members are residents of CVU’s five towns, and CVU faculty and staff.  Though not a fundraising 

group, on occasion they lend organizational support to school-authorized fundraising events.  The 

primary purpose is to support CVU activities with the efforts and ideas of members.   
 

Foreign Trips and Field Trips:  Some academic classes at CVU sponsor field trips as part of the 

curriculum.  Trips to see plays and movies, trips to museums, and trips to Boston and Montreal are 

examples of field trips that may be offered to students during the school year.   

Sometimes trips to foreign countries are offered to provide a cultural experience.  These trips are 

made available to all students, and they offer enriching experiences to all participants. 

Students should be aware that all in-school rules apply during any field trip or foreign trip, 

including rules pertaining to non-use of alcohol or other illegal drugs. 
 

Fundraising:  At CVU each class and many clubs participate in fundraising activities for class projects 

or for a charitable organization.  Any fundraising activity must be pre-approved by the Student Activities 

Director. Each class and/or club member is encouraged to participate in the fundraising activities.   
 

Hosting International Students:  CVU has long-standing exchange programs.  Families interested in 

hosting a student through one of these approved programs should contact the school. 

If a family wishes to host a student privately, they need to contact the Principal.  The Principal 

will provide the family with information about the process.  Board approval is necessary for enrollment. 



 

Posters and Fliers:  All posters and fliers must be approved by the administration prior to being posted 

in the building. 
 

Sports:  CVU offers a full athletic program for students.  Eligibility depends on full-time student status.  

Furthermore, since sports can be very time consuming, students must be willing to organize and 

discipline themselves well enough to meet their academic responsibilities–even though they will have 

much less free time after school. 
 

The following sports are offered: 

   Fall    

 Cross Country  Field Hockey  

 Soccer   Football  
 

             Winter 

 Wrestling  Skiing 

 Ice Hockey  Basketball 

 Gymnastics 
  

   Spring 

 Baseball  Softball 

 Golf   Track & Field 

 Lacrosse            
 

If a student chooses to participate on an athletic team, s/he agrees to adhere to the expectations which are 

outlined in the Athletic Handbook, policies that expand upon the ones in this handbook.   Students may 

earn Physical Education credit by participating in interscholastic athletics.  Contact the Administrator in 

charge of the Wellness Department for details.  
 

Accidents/Accident Insurance:  In the event of an accident during the school day, a registered nurse is 

on duty to provide help.  In cases of emergency, rescue personnel will be contacted.  

The school is not financially responsible for costs associated with accidents that occur in school.  

Any student who participates in school sports must either show proof of insurance through parents’ 

policy or purchase insurance.  Proof of insurance forms may be obtained from the main office. 
 

Asbestos Management: The asbestos management plan for CVU is available to parents and other 

groups.  If you are interested in viewing the plan, please contact the Maintenance Director. 
 

Busing:  Bus transportation is provided as a service to CVU students, and, to ensure student safety, 

appropriate behavior is required at all times.  Please review bus regulations carefully: 
 

1.  All school rules apply on buses. 

2.  The driver is in charge at all times. If you disagree with a driver over some issue, bring it to 

the attention of an administrator, not the bus driver.  

3.  Smoking is not permitted at any time.  

4.  Students may not possess or use drugs or alcoholic beverages.  

5.  No ―horseplay‖ or any other activity that might endanger or distract the driver is allowed.  

6.  Students must remain seated while the bus is in motion. 

7.  Weapons of any kind are illegal. 
 

 Student misbehavior cannot be allowed to endanger people; therefore, bus drivers are instructed 

to stop the bus and/or return to the school if dangerous situations occur.  In the event that this should 

happen, one or more students may be removed from the bus due to their behavior.  If it cannot be 



determined which students are misbehaving, several students in the general area may be held 

responsible, or, in some cases, the entire bus may be emptied.  In this case, students are required to find 

their own transportation.   The bus drivers may request your name and grade or information about others 

near you on the bus.  Failure to give this information when asked will be treated as a serious offense. 

Students who frequently misbehave on the bus or at the bus stop may lose riding privileges and 

be subject to further disciplinary action.   Information on school bus routes is provided along with this 

booklet, and questions about busing may be addressed to the Driver and Route Coordinator (482-7120) 

or the House Administrative Assistant. Any bus changes for the day will be announced at the close of 

school. 
 

Emergency Drills: Preparedness is an essential part of safety in a public high school.  There are various 

types of emergencies that may arise.  Some require you to exit the building; others may require you to 

stay in your classroom.  Your teacher will give you instructions based on the type of emergency.  You 

are expected to follow your teacher’s instructions and cooperate with any adult during emergencies.  In 

any emergency drill, we ask that you follow instructions quickly and quietly. 

 There will be emergency drills at CVU.  It is important for personal safety to take note of the 

posted exit routes in each classroom.  If you do not understand the exit route, ask your teacher. 

If the emergency requires you to evacuate the building, walk quickly and quietly, out and away 

from the building.  Do not stop at your locker along the way out or stand in or near a fire lane once 

outside.  Join your class for attendance purpose. 

Your cooperation could one day save your life or the life of someone else! 
 

Lockers: Each student that wishes to have a locker may have one by contacting the Fairbanks 

Administrative Assistant. All lockers have self-contained locks.  Lockers will be reassigned yearly.  

Students should be aware that lockers remain the property of the school and may be searched at any 

time, without student or parent consent.  

Student lockers provide a secure place for coats and school materials.  All students are urged not 

to give out their combinations to other students or to switch lockers. The school cannot be responsible 

for items that may be stolen, so please do not bring things of value to school.  Please report any 

problems with your locker to Fairbanks Administrative Assistant. 

Lockers in the gymnasium locker rooms are reserved for physical education/wellness courses and 

for interscholastic sports teams.  The teacher or coach of each activity assigns these lockers.  Please see 

your teacher or coach if you need a locker for this purpose.  Always lock your personal belongings in 

your locker during physical education classes or sports practices/games.  Students should not be in the 

locker room unless they are preparing for or changing after a class, practice, or game.  If you notice any 

unauthorized people in the locker room, please notify a staff member as soon as possible. 
 

Pets:  Pets are not allowed on school property. Please see CVU policy G9: Animals on School Property 

and in Classrooms. 
 

Stolen Property:  In the case of theft, CVU cannot be responsible for your personal belongings.  Please 

avoid bringing valuable items to school.  Students should safeguard all personal belongings well, and do 

not leave items unattended at any time unless secured in your locker.  Safeguarding against theft in the 

CVU community is a shared responsibility.  Please hold your peers to a high level of honesty, and do not 

hesitate to report incidents of theft to a staff member.        
 

Visitors:  Students who wish to bring guests to visit the school are required to follow certain courtesies.  

First, visitors, for safety reasons, must be of high school age.  Second, students who wish to bring guests 

to visit the school must get approval at least one day in advance, register the visitor at the Principal’s 

office, and obtain a visitor’s pass.  Third, guests must follow their host’s schedule; the host will also be 



held accountable for informing the guest of our school rules.  We ask that when planning visits, students 

look for times other than the week before vacation and ½ day in-services and exam week.   

All adult visitors are required to sign in and receive a visitor pass.  This can be done in the Main 

Office.  
 

Water Management: The water management and testing plan for CVU is available to parents and other 

groups. If you are interested in viewing the plan, please contact the Maintenance Director. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



POLICY SECTION  
 

These are the policies of the Champlain Valley Union High School district as of July 28, 2009.  

Policies and procedures are subject to change.  Please see our policy webpage at www.cvuhs.org 

for the most recent version and a complete list of all school district policies. 

 

 

CODE F1 

Student Conduct and Discipline 
 

Policy  

It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 

Shelburne, Williston and Champlain Valley Union) to maintain a safe, orderly, civil and positive learning 

environment.  In order to ensure that the school is free from disruptive misconduct, a system of classroom and 

school management practices, supported by consistent, clear and fair disciplinary procedures will be utilized.  The 

goal of this policy is to create an environment where the rules for student behavior are clearly stated, are 

understood and accepted by students and staff, and are applied in compliance with due process requirements.  This 

policy is to be applied in conjunction with the school’s overall discipline plan developed pursuant to state law.    

 

Definitions  
 

1. Weapon means a device, instrument, material or substance whether animate or inanimate, which, when 

used as it is intended to be used is known to be capable of producing death or serious bodily injury. 

 

2. School means any setting which is under the control and supervision of the School District.  It includes 

school grounds, facilities, and school sponsored events and activities whether held on or off school 

grounds and vehicles used to transport students to and from school or school sponsored events and 

activities. 

 

3. Expelled means the termination of educational services for the remainder of the school year or up to 90 

school days, whichever is longer. 

 

4. Knife means any instrument that is capable of ready use as a stabbing weapon that may inflict bodily 

injury or death. 

 

Student Responsibilities  

It is the responsibility of each student to contribute to a safe and productive learning environment in the school by 

demonstrating respect and consideration for fellow students and adults.  This includes complying with all policies 

and rules of conduct of the school district and individual classrooms. 

 

Administrative Responsibilities  

The Principal, in consultation with the educational staff, will develop an overall discipline plan pursuant to state 

statute.  Disciplinary action, suspension or expulsion of students for misconduct occurring during any school-

sponsored activity shall follow due process requirements. 

 

The plan will include clear guidelines for student behavior.  The guidelines for student behavior will include: 

 

 Prohibitions against the possession by students of knives, weapons and dangerous instruments while at 

school, and  
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 Shall allow disciplinary action up to and include expulsion for violations of the prohibition against knives, 

weapons and dangerous instruments that are not possessed as school as part of an educational program 

sponsored or sanctioned by the school.   

 

 Behavioral expectations, and the consequences of misconduct, will be stated in the student handbook and 

other publications provided to students and parents/guardians. 

 

 

 Date Warned Date Adopted 

Chittenden South Supervisory Union 12/26/2009 1/6/2010 

Champlain Valley Union High School 12/26/2009 1/11/2010 

Charlotte School District 12/26/2009 1/19/2010 

Hinesburg School District 12/26/2009 1/6/2010 

Shelburne School District 12/26/2009 1/6/2010 

Williston School District 12/26/2009 1/7/2010 

 

 

Legal Reference(s): 16 V.S.A. §1161a 

16 V.S.A. §1162  

20 U.S.C . § § 1400 et seq. 

29 U.S.C. § 794  

Vermont State Board of Education Manual of Rules & Practices §4311, 4312, 4313, 

2120.8.12 

 

Cross Reference(s):  

Searches, Seizures, and Interrogation of Students by Law Enforcement Personnel or 

Other Non-School Personnel (F5);  

Search, Seizure and Interrogation of Students by School Personnel (F4)  

Substance Use Policy (F9) 

Weapons Policy (F21) 

Board Commitment to Non-Discrimination (C9) 

Public Complaints about Personnel (D9) 

Bullying Prevention (F38) 

Policy on Prevention of Harassment of Students (F20) 

 



 

 

CODE F3 

Tobacco Prohibition Policy 
 

It is the policy of the Champlain Valley Union High School Board to provide a tobacco free environment for students, 

employees, and guests. 

 

Guidelines 

The use of tobacco and tobacco products on school grounds is a violation of state law and is hereby prohibited.  This ban 

extends to any student, employee, or visitor to the school and applies at all times, regardless of whether school is in 

session or not.  

 

The superintendent of schools (or designee) is responsible for informing students and employees of this policy, posting 

signs on school property, and providing notice in bulletins, programs, and announcements related to school events to 

visitors and those who are invited to attend school activities. 

 

Students who violate this policy will be disciplined under the school’s disciplinary policy and procedures.  Students in 

the possession of tobacco products and related materials will have this property confiscated by appropriate school 

personnel and may be referred to law enforcement authorities.  Students who distribute tobacco products on school 

grounds may be subject to additional disciplinary action. 

 

Employees who violate this policy will be subject to disciplinary action following applicable employee policies and  

employment contracts.  

 

Others who use tobacco on school grounds will be informed of this policy and asked to comply.  A person failing to 

comply will be asked to leave school grounds.  A person who refuses to comply or to leave school grounds when 

requested to do so shall be referred to local law enforcement authorities. 

 

For purposes of this policy, ―school grounds‖ means any property and facilities owned or leased by the school and used 

at any time for school related activities, including but not limited to school buildings, areas adjacent to school buildings, 

athletic fields, and parking lots including private vehicles located therein.  This ban extends to all school-owned and 

operated vehicles. 

 

Extra-Curricular Activities 

Students who violate this policy, are subject to additional disciplinary actions as are defined in Extra-Curricular Activity 

Procedures.  

 

Date Warned:  2/2/07  

Date Adopted:  3/14/07 

References:  16 VSA; Sec. 140 

   13 VSA; Sec. 3705 

   18 VSA; sec. 1741 

 

Cross Reference: Extra-Curricular Activities ï F13 

 

 

 

 

 

 

 

 

 

 



CODE F4 

Search, Seizure, and Interrogation of Students by School Personnel 
 

It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 

Shelburne, Williston, and Champlain Valley Union, hereinafter referenced as ―the Board‖ or ―the District‖), in order to 

provide a safe and orderly school environment, to authorize school administrators to examine all school property and to 

carry out searches or to seize property of students while on school property or at school related events under the 

guidelines provided in this policy.  

Scope and General Policies  

A. This policy applies to searches of students’ persons, possessions, desks, lockers and vehicles by school 

administration.  

 

B. Searches may be conducted only upon reasonable suspicion that the search will uncover evidence that a student has 

violated a school rule or policy, or has violated the law, including possession of contraband. Searches will be conducted 

within the law, meet the requirements of the state and federal constitutions, and in the least invasive manner possible.  

 

C. Desks, lockers, textbooks, technological devices and other materials, equipment or supplies loaned by the school to 

students remain the property of the school, and may be opened by school employees for cleaning, maintenance and 

emergencies. Pursuant to this policy, they may also be searched.  

 

D. If there is a clear and imminent danger to the health and safety of school individuals, or clear and imminent risk of 

danger to school property (such as a bomb scare), general searches of school property may be allowed under closely 

supervised conditions that respect individual rights.  

 

Copies of this policy will be distributed to students when they enroll in school, and will be included in the student 

handbook given to students and parents at the beginning of each school year. This policy is meant to explain the legal 

rights of the school district, but is not meant to limit them in any way.  

Definitions  

As used in this policy:  

“Contraband” means weapons, drugs, and other illegal substances, or other objects which are evidence of a violation of 

state or federal law or school policy. Code F4: Search, Seizure, and Interrogation of Students by School Personnel  

 

 



 “School property search” means the search of desks, lockers, textbooks, technological and imaging devices, and other 

materials, equipment or supplies loaned by the school to a student.  

“Possessions search” means a search of the student’s pockets, bags, purses and other movable possessions performed 

by requiring a student to empty those items or allow review of contents of an item such as photos on an imaging device 

or files on a computer.  

“Vehicle search” means a search of a student’s vehicle.  

“Person search” means a search of a student’s person and may require the student to loosen or remove clothing.  

“Student” means a student of the member school district or of another school who is participating in school district 

activities or is otherwise on school property.  
 

Persons Who May Perform Searches  

A. Searches shall normally be conducted by school administrators. However, when an administrator is not reasonably 

available or cannot perform a search within a reasonable time, such as on a field trip, a member of the faculty may 

perform a search.  

B. Searches and seizures by law enforcement officials shall be as outlined in Policy F5: Searches, Seizures, and 

Interrogation of Students by Law Enforcement Personnel or Other Non-School Personnel. 

 

Search and Seizure Factors to Consider  

In determining whether ―reasonable suspicion‖ exists, an administrator or faculty member shall consider the following:  

A. The timeliness of the information that gives rise to the suspicion;  

B. Whether a plausible alternative explanation exists;  

C. Whether any other information exists that independently supports or detracts from the probable reliability of the new 

information; and  

D. If the information was provided by an informant:  

 Whether the information was directly gathered by the informant, such as by visual observation or overheard 

conversation, or was indirectly provided by another person to the informant; and  

 Whether the informant has been shown to be or should be considered a reliable source.  

Code F4: Search, Seizure, and Interrogation of Students by School Personnel  



Manner of Search  

A. The extent of each search shall be reasonably related to the circumstances that justify the search.  

B. A school property search shall normally be conducted by searching the lockers and/or other school property assigned 

to the student or used by the student, provided that there is reasonable suspicion to believe that contraband is located in 

the school property which is subject to search. A school property search shall be witnessed by a second person who is an 

administrator, or by a member of the faculty or staff when on a trip.  

C. Search of a student’s possessions shall normally be conducted by requiring the student to empty his/her pockets, 

bag(s) and purse(s) or to show files stored in or on technological devices, provided that there is reasonable suspicion to 

believe that the contraband is located in the place searched. The person conducting the search may pat down or 

otherwise search the student’s clothing or person, may personally examine the purse, bag, backpack or technological 

device to ensure that all items have been removed or shown and may search the items removed from the purse, bag, or 

backpack as necessary and appropriate. A search of a student’s possessions shall be witnessed by a second person who is 

an administrator or by a member of the faculty or staff when on a trip.  

D. A vehicle search shall be made only when there is reasonable suspicion to believe that contraband is located in the 

vehicle; and the vehicle is either on school grounds or the vehicle is being used to transport students to or from a school 

sponsored event. A vehicle search shall be witnessed by a second person who is an administrator or by a member of the 

faculty or staff when on a trip.  

A vehicle search shall normally be conducted by examination of the unlocked spaces of a vehicle. A student 

may be required to open locked spaces in a vehicle to permit examination of the contents therein upon 

reasonable suspicion to believe contraband is present within the locked space. If a student refuses to open a 

locked space, the vehicle may be detained on school grounds until police can be summoned and a warrant 

obtained.  

E. In circumstances where there is reasonable suspicion to support the search of a student’s person, and the search 

requires the student to disrobe, in whole or in part, the search shall be conducted by a trained third party who is not in 

the employ of the school district, unless circumstances are such that delaying the search would be likely to result in harm 

to any individual, or the destruction of evidence. A search of a student’s person shall be:  

 Conducted by a person of the same sex as the student, and  

 Witnessed by a third person who is an adult of the same sex as the student, and  

 To the degree that circumstances allow, conducted in a manner that maximizes the student’s interest in modesty and 

privacy.  

Code F4: Search, Seizure, and Interrogation of Students by School Personnel  



Actions Following Search  

A. Any suspected contraband founds during a search shall be confiscated. Any suspected illegal substances or other 

items founds shall be turned over to law enforcement officials.  

B. The principal or designee shall notify the student’s parent(s) or guardian(s) that a search has been conducted.  

 

Questioning of Students  

School district employees may detain students to question them regarding violations of board policy or school behavior 

expectations if reasonable in light of the possible violation and degree of suspicion. The Administration may act on 

information related to violations of school rules received from outside law enforcement personnel. School officials are 

not required to notify parents of questioning of students. A School Resource Officer (SRO) is not considered a school 

district employee for the purpose of interrogations; therefore, students may decline at any time to be interviewed by the 

School Resource Officer. A student may decline to be interviewed by outside law enforcement personnel. 

 

 

Date Warned  Date Adopted  

Chittenden South Supervisory Union  5/23/2009  9/2/2009  

Champlain Valley Union High School  5/23/2009  9/2/2009  

Charlotte School District  5/23/2009  9/15/2009  

Hinesburg School District  5/23/2009  9/2/2009  

Shelburne School District  5/23/2009  9/2/2009  

Williston School District  5/23/2009  9/2/2009  

 

 

 

CODE F9 
Substance Use Policy  

 

Policy 
It is the policy of the Chittenden South Supervisory Union and its members school districts (Charlotte, Hinesburg, 

Shelburne, Williston and Champlain Valley Union) that no student shall knowingly possess, use, sell, give or otherwise 

transmit, or be under the influence of any illegal drug, regulated substance, or alcohol on any school property, or at any 

school sponsored activity away from or within the school.  

 

It is further the policy of the district to make appropriate referrals in cases of substance use.  School personnel will work 

in a coordinated manner to establish prevention, treatment, and support opportunities.  The Principal, with the approval 

of the Superintendent, may determine the applicability of this policy for students in grades K-4. 

 

General Provisions 
It is a violation of this policy for any person to knowingly purchase, possess, use, sell, give, supply, or otherwise 

transmit, or be under the influence of any substance (as defined below), drug, or alcohol product on school property, or 

at any school-sponsored activity away from or within the school.  The possession of devices or paraphernalia 

specifically or reasonably associated with alcohol or drug use is prohibited.  Additionally, the refusal or failure of a 

student to ―cooperate fully‖ as set forth in VII A. 4 and, ―retaliation‖ as defined in VII A. 5, shall be deemed to be 

violations of this policy. 

 

When the school administration has sufficient information as a result of observation, information, or referral to suspect 

that a probable violation of this policy has occurred, the student(s) will be expected to cooperate fully with the 

administration.  This may include, but is not limited to, removal of shoes, the emptying of pockets, pocketbooks, and/or 

backpacks.  In such situations, the administration also reserves the right to inspect students’ lockers and cars parked on 

school premises.  Such actions shall conform to appropriate legal standards.  Failure on the part of the student to provide 

complete cooperation will constitute a violation of this policy and, for purposes of a consequence be treated as a 

possession violation. The principal reserves the right to contact a law enforcement agency in the event that the student 

fails to cooperate. 



 

It shall be a violation of this policy and other applicable District policies for anyone to retaliate in any way against any 

person who may or has participated or cooperated in the investigation of the above-defined violations.  Retaliation 

includes, but is not limited to, verbal and physical threats, intimidation, assault and/or battery or an attempt to do any of 

the foregoing.  Retaliation is a serious matter and it will constitute the basis for separate disciplinary action up to and 

including the expulsion of the student. 

 

Violations under this policy are cumulative in nature during a student’s total years of enrollment at the school 

without regard or limitation to individual school years. 

 

In all reported instances of a violation of this policy, the parent(s) or legal guardian will be notified by the school 

principal, or other appropriate personnel.  The parent(s) or legal guardian will be requested to transport the student 

home.  In no event will the student be permitted to leave the school without an escort. 

 

Definitions 

“Substance” means any illegal, controlled, and over-the-counter drugs, and alcohol products.  It also includes, but is not 

limited to: 

 

a. Any abusable glue or aerosol paint, as defined by state or federal law, or any other 

chemical substance including, but not limited to, lighter fluid and reproduction 

fluid, for inhalation; 
b. Any prescription or non-prescription drug, medicine, or other chemical including, but not 

limited to, pain relievers, stimulants, diet pills, cough medicines and syrups, cold medicines, 

laxatives, stomach and digestive remedies, depressants, or sleeping pills, not taken in 

accordance with the provisions of school policy regarding the dispensing of medication.   

 

Drug means any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other 

controlled substance as defined by state or federal regulation or statute.
3
 

 
“Paraphernalia” or “device” means any handmade or commercial gadget or tool that assists, or is used for, the intake 

of a substance.  Examples include rolling paper, pipes, needles, and manipulated lab equipment. 

 

Substance use is the possession, use, sale, transmitting or being under the influence of any substance, drug, 

paraphernalia or device as defined by this policy, on any school property, or at any school sponsored activity away from 

or within the school.  

 

Substance abuse is the ingestion of substances, drugs and or alcohol in such a way that it interferes with a person’s 

ability to perform physically, intellectually, emotionally, or socially
2
 

 

Educational Program 
The Administration shall work with appropriate staff members to develop and conduct an alcohol and drug use 

educational program on a sequential basis from early childhood through grade 12 as required by Vermont law.
4  

The 

program shall be consistent with the Vermont Alcohol and Drug Education Curriculum Plan.
5 
 If the school district is a 

recipient of federal Safe and Drug Free Schools and Communities Act
6 
funds, the ACT will be considered in the 

development of the alcohol and drug use educational program.  
 

Cooperative Agreements
7
 and Services 

In dealing with substance use cases, every effort will be made to promote responsible decision-making by the student 

involved and other students who are aware of another student’s substance use.  The focus will be to encourage 

appropriate medical and/or psychological intervention by trained professionals.  The Principal shall annually designate a 

member of the appropriate school support team such as a substance use team or member of the administration to be 

responsible for providing information to students and parents or guardians about outside agencies that provide substance 

use prevention services and to encourage the use of their services and programs when appropriate. 
 



The Supervisory Union and its schools have established a Student Assistance Program.  Students, under the age of 

eighteen (18) who have been referred or who refer themselves to a counselor, may be seen individually by the counselor 

for purposes of substance use screening and consultation.   

 

Referral and Consent 

Parental consent is not required for student participation in group programs conducted within the school that are 

educational in nature and designed to impart information and/or assist students in improving their sense of self-esteem.   

Such groups may be conducted only by trained professionals contracted by the school to perform such service or by 

trained school staff who have been approved by the administration to conduct such groups
8
.  

Further,  parental consent is not required for referral to an outside substance use treatment program when a student who 

is twelve years of age or older is suspected of substance dependency, verified to have that dependency by a physician, 

and gives his or her own consent for treatment.  See 18 VSA § 4226 ―Minors; treatment; consent‖ which states in 

relevant part ―If a minor of twelve years of age or older is suspected to be dependent upon regulated drugs…, or to be an 

alcoholic…and the finding of such dependency or disease or alcoholism is verified by a licensed physician, the minor 

may give his consent to medical treatment and hospitalization and in the case of a drug dependent or alcoholic person, 

non-medical inpatient or outpatient treatment at a program approved by the agency of human services to provide 

treatment for drug dependency or alcoholism if deemed necessary by the examining physician for diagnosis or treatment 

of such dependency or alcoholism…The consent of the parent or legal guardian or a minor consenting under this section 

shall not be necessary to authorize care as described above..
9 

 

School Support Teams 
In each school the principal shall identify the appropriate school support team to act as a Substance Abuse Team or shall 

form a Substance Use Team which shall screen students who refer themselves and students who are referred by staff for 

suspected drug and/or alcohol use and/or use problems. The team will determine the need for further screening, 

education, counseling or referral for treatment in each case referred to it
10

. In addition, the principal shall establish 

procedures for administering emergency first aid related to alcohol and drug use for the team to follow.
11

 

Staff Training 
The principal will work with appropriate staff to provide training necessary to ensure that teachers and health and 

guidance personnel are prepared to competently teach or provide other services required in the school’s alcohol and drug 

use prevention education program. Training will be designed to meet the requirements of State Board Rules or state 

law.
12

 The training will include a component explaining procedures that require immediate notification of the school 

administration by school staff of any violation of law, including the illegal possession or distribution of drugs or 

alcohol.
13

 

Community Involvement 
The Principal will work with school staff and community members to design and implement a program to inform the 

community about substance use issues and the programs and supports provided by the school to educate students about 

the dangers of alcohol and drug use and to assist students who are abusing alcohol or drugs.
14

 

Annual Report 
In a standard format provided by the Vermont Department of Education, the principal and his or her designee will 

submit an annual report to the Commissioner of Education describing substance abuse and use prevention education 

programs and their effectiveness.
15

 

Notification 
The principal shall ensure that parents and students are given copies of the standards of conduct and disciplinary 

sanctions contained in the procedures related to this policy, and are notified that compliance with the standards of 

conduct is mandatory. Notice to students will, at a minimum, be provided through inclusion of these standards and 

sanctions in the student handbook distributed to all students at the beginning of each school year or when a student 

enrolls in the school.
16 

Prescription Drugs 

The administration and use of prescription medicines within the school will be handled in accordance with the Districtôs 

policy on medication. 

Consequences for Violations of Policy 



Students who are experiencing problems with alcohol and drugs are in need of assistance.  A twofold approach, 

rehabilitation and discipline, provides an opportunity for both assistance and intervention to the individual 

student.   

The Administration, in consultation with other appropriate school personnel and resources, shall develop a plan that 

includes both of these consequences.  All disciplinary measures in accordance with this policy will comply with due 

process requirements and, where appropriate, will be consistent with the rights of students with disabilities as reflected 

in the school’s discipline policy. 

 

Rehabilitative Action 

The rehabilitative action component requires the involvement of a substance use counseling program that provides 

evaluations and related services on an ability to pay fee scale and has the prior approval of the school administration.  

The student and the parent shall sign a release permitting the outside agency to provide information to the school 

administration regarding the evaluation and participation in the prescribed program.  Additionally, the school will be 

provided with a copy of written recommendations prepared by the outside agency prescribing a plan for the student.  

Demonstrated proof of successful participation or planned participation will be a condition of continued attendance or 

reinstatement, if continued attendance or reinstatement is permitted under the consequences by the administration.  A 

meeting with parents, the student, guidance counselor, and the principal will be held to review the above-mentioned 

plan.  Following the completion of the plan and recommendations, an evaluation shall be conducted to determine if 

further assessment or counseling is required.  Counseling sessions or other treatment resulting from intervention and/or 

referral is the financial responsibility of the student and his/her parent(s) or legal guardian. 

 

Disciplinary Action 

Sale or Distribution   
A student found to have violated this policy by selling, supplying, giving, or otherwise transferring or 

attempting to sell, supply, give, or otherwise transfer or, a student who participates in any way in the 

sale, supply, or transfer, or attempted sale, supply, or transfer to any person any of the substances 

prohibited in this policy, or what the person represents or believes to be any of the substances prohibited 

in this policy, will be: 

 

1. Suspended from school for 10 days, and the expulsion of the student will be recommended 

to the school board. 

2. The school will notify appropriate law enforcement agencies. 
 

Purchase or Procurement  
A student found to have violated this policy by purchasing, or attempting to purchase or procure, or a 

student who participates in any way in the purchase or procurement or attempted purchase or 

procurement, of any of the substances prohibited in this policy, or a substance the person represents or 

believes to be any of the substances prohibited in this policy, will be: 

 

 First Offense: 
1. Suspended from school for 10 days.   

2. The student is subject to the consequences outlined in ―Third Violation‖ of Possession or 

Under the Influence  below.   

 

Second and additional offenses: 
A student found to have committed a subsequent violation of this section of the policy shall be: 

 

1. Suspended from school for 10 days and the expulsion of the student will be recommended 

to the school board.   

2. The school will notify appropriate law enforcement agencies. 

 

Possession or Under the Influence  
For a student found to have violated this policy by possessing, any of the substances prohibited in this 

policy or what the person represents or believes to be any of the substances prohibited in this policy; or 

a student found to be under the influence of any illegal drug, regulated substance, or alcohol product on 

school property, the consequences will be as follows: 



 

A. First Violation: 

    (1) Parents will be notified and the student sent home for the remainder of the day. 

(2) Meeting held with parent, student, administration, and other appropriate school 

personnel such as a guidance counselor to initiate rehabilitation requirements as 

described in part B., Rehabilitative Action. 

(3) Meeting held with parents, student, school personnel and administration, and a 

counselor from an outside agency to evaluate the student’s substance use.  The 

focus of the meeting is the development of a plan to address the student’s 

substance use and dependency and ensure compliance with school policy. 

(4) If the rehabilitation requirements are not pursued, completed, or required 

information is not provided to the school, disciplinary action will be initiated 

including suspension and/or expulsion from school. 
 

B. Second Violation 

(1) Parents will be notified and the student sent home for the remainder of the day. 

(2) Meeting held with parent, student, administration, and other appropriate school 

personnel such as a guidance counselor to initiate rehabilitation requirements as 

described herein. 

(3) Meeting held with parents, student, administration, and other appropriate school 

personnel such as a guidance counselor, and a counselor from an outside 

agency to evaluate the student’s substance use.  The focus of the meeting is the 

development of a plan to address the student’s substance use and dependency 

and ensure compliance with school policy. 

(4) The student is required to follow the plan developed at the meeting.  Follow-up 

meetings as required. 

(5) The principal may require the student to submit to periodic drug testing as both 

a component of the plan developed in paragraph (3) above, and as a tool to 

monitor compliance with paragraph (4) above. 

(6) If the plan is not followed, disciplinary action will be initiated including 

suspension and/or expulsion from school. 

 

C. Third and Additional Violations 
(1) Parents will be notified and the student sent home for the remainder of the day. 

(2) The student will be suspended from school for 10 days and the expulsion of the 

student will be recommended to the school board. 

(3) In addition to the above, the school will notify appropriate law enforcement 

agencies. 

 

Co-Curricular Activities 
Students who violate this policy while they are participating or engaged in one of the school’s co-curricular 

activities, are subject to additional disciplinary actions as defined by current school procedures or guidelines.  

Such disciplinary action shall be within the discretion, subject to review by the principal, of the coach or adult 

advisor.  Any student who commits a second offense of this policy within the same season or activity period 

shall be ineligible to participate in or represent the school for the remainder of the school year. 

 

 Observations and Referrals 
The school administration will intervene in instances where any student(s) appear to possess, use, sell, give, 

supply, or otherwise transmit, or be under the influence of any illegal drug, regulated substance, alcohol or 

tobacco product on school property, or at any school-sponsored activity away from or within the school, or 

appear to have in their possession devices or paraphernalia specifically or reasonably associated with alcohol or 

drug use. 

 

School personnel who observe abnormal or erratic behavior of a student, which may be associated with being 

under the influence or substance use, will notify the school Administration.  It is the responsibility of the 

principal to observe the student or direct the student to the administrative office for further action. 



 

In some instances, school personnel may observe over a period of time changes in the academic, social, or 

personal behavior of a student that may be related to substance use even though the student has not committed 

any known violation of this substance use policy.  School personnel are encouraged to observe student behavior, 

which may signal a need for a referral to, and assessment by, a student assistance counselor or other appropriate 

school personnel.  Staff members are not asked to label or diagnose student behavior, but rather to become 

aware and sensitive to problematic student behavior related to possible substance use. 

 

When a student recognizes that he/she has a problem with substance use and chooses to address this problem, 

the school district will cooperate as fully as possible with this student.  Provided that no known violation of 

school policy has occurred, a student who is self-referred will receive assistance and support with this problem.  

The school will seek to create a climate by which a student may seek and receive education, referral, and/or 

counseling relating to the substance use problem.  This will be provided without consequence provided the 

following conditions exist: 

 

  A) There is no imminent or apparent threat of harm to self or others; 

 B) The student has been referred or self-referred, and not caught in 

violation of school policies or the law; 

C) A commitment is made to abstain from further substance use and to 

cooperate with a counseling plan; 

D) The student and his/her parent(s) or legal guardian assumes the cost of 

assessment and counseling. 

 

Date Warned:  5/2/08 

   5/28/08  (Charlotte)    

Date Adopted:  5/14/08  Chittenden South Supervisory Union 

   6/6/08  Charlotte School District 

   5/14/08  Hinesburg School District 

   5/14/08  Shelburne School District 

   5/14/08  Williston School District 

   5/14/08  Champlain Valley Union School District 

 
1
This policy is required by 16 V.S.A. 1165(c) and SBE Rule 4212.  The State Board rule requires that the policy include 

the elements contained in this model. 
1[2]

 Vermont State Board of Education Manual of Rules and Practices, Rule 4211 
2[3]

 See definitions in 18 V.S.A. §4201; 41 U.S.C. §706(3); 21 U.S.C. §812. 
3[4]

 16 V.S.A. §131(9). 
4[5]

 SBE Rule 4212.2 requiring that education program be consistent with this Plan. 
5[6]

 20 U.S.C. §§7101 et seq. 
6[7]

 SBE Rule 4212.3. 
7[8]

 This paragraph is recommended, but not required. 
8[9]

 18 V.S.A. §4226. 
9[10]

 SBE Rule 4212.3D. 
10[11]

 SBE Rule 4212.3B. 

                                                 

 

 

 

 

 

 

 

 

 

 



11[12]
SBE Rule 4213.2. 

12[13]
 SBE Rule 4212.3C 

13[14]
 SBE Rule 4214 does not require this paragraph be included in the policy, though it does require that schools 

engage in community programs. This paragraph could be included in a procedure instead. 
14[15]

 SBE Rule 4215 does not require this paragraph be included in the policy, though it does require that the schoolôs 

annual report include information on substance use education programs.  This paragraph could be included in a 

procedure instead. 
15[16]

 Section not required by statute, but recommended. 

*Note:  SBE Rule 4212.3B requires that each ñéschool district policyéestablish procedures for administering first aid 

related to alcohol and drug use.  The procedures will define the roles of the personnel involved.ò 
 

                                                 
 
 

 

 
 

 

 

Legal Reference(s): 20 U.S.C. §§7101 et seq. (Safe & Drug-Free Schools & Communities Act of 1994) 

 
16 V.S.A. §909 (Drug & Alcohol Abuse Prevention Education Curriculum) 

16 V.S.A. 131(9) (Comprehensive Health Education) 

 16 V.S.A. §1045(b)(Driver Training Course) 

 16 V.S.A. §1165 (Alcohol and drug abuse) 

 18 V.S.A. §4226 (Drugs: minors, treatment, consent) 

 Vt. State Board of Education Manual of Rules and Practices §§4200 -4215) 

Cross Reference:  Student Conduct and Discipline (F1) 

 Search and Seizure (F3) 

 Interrogations or Searches of Students by Law Enforcement) 

 

Officers or Other Non-School Personnel (F5) 

Co-Curricular Activities (F13) 

Tobacco Prohibition (F3) 
 

 
 

 

CODE F13 

School Sponsored Student Activities and Athletics (Co-Curriculars)  
 

It is the policy of the Boards of the Chittenden South Supervisory Union and its member school districts 

(Charlotte, Hinesburg, Shelburne, Williston and Champlain Valley Union) to provide a student activities program and 

interscholastic athletic program to complement and supplement its educational programs. All school sponsored activities 

will be under the ultimate control of the School District and will comply with all policies and procedures of the school 

and the rules and guidelines of the Vermont Principals Association. 

 The school will maintain a student activity program appropriate to the maturity of students and as varied as staff 

and facilities permit. The program will be designed to offer for the greatest number of students worthwhile leisure time 

interests, wholesome recreational and social activity, and opportunities to develop skills in democratic and cooperative 

management for these activities. 
 

Guidelines 
The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston 

and Champlain Valley Union) recognize the integral role co-curricular activities represent in a student’s total education.  

The District’s eligibility criteria for participation in co-curricular activities and athletics will involve the following.   

 

Students should: 

 Refrain from using any illegal drug, regulated substance or alcohol or violating the Substance Use Policy (F9); 



 Refrain from using tobacco or any tobacco products or violating the Tobacco policy (F3); 

 Refrain from violations of school policies regarding weapons (F21), bullying (F38), harassment (F20) and 

hazing (F28); 

 Be in good academic standing, as determined by the Administration; 

 Be in good disciplinary standing, as determined by the Administration; 

 Be in attendance on the day of the event/performance/meeting, unless excused by the administration or 

designee; and 

 Be enrolled in the public school sponsoring the activity or eligible for participation as a home study student. 
 

In addition to the above, students participating in athletics should: 

 Be in good health, as determined by the Administration; and 

 Have proper medical insurance prior to participation. 
 

Violations of board policies or school rules by a student involved in co-curricular activities may have an impact the 

student’s short and long term eligibility to participate in co-curricular activities and athletics.   A student may also be 

subject to discipline under the terms of the violated policy. 
 

It is the intent of the Board to provide an athletic program for students of both genders that meet the following criteria.  

The activities should: 

 Provide athletic facilities and opportunities for participation on an equitable basis regardless of gender; 

 Stress educational, as well as recreational benefits derived from participation in interscholastic sports; and 

 Conform fully to the rules and regulations of the Vermont Principals’ Association. 
 

The Board will make determinations related to individual activities in the programs based on the following 

considerations: 

 The level of student body interest and commitment; 

 The level of community interest in an activity; 

 The impact of adding or eliminating an activity on existing programs and facilities; 

 The potential of the activity to remain competitive with other participating schools; 

 The availability of qualified personnel to coach and/or supervise the activities. 
 

Date Warned: 5/2/08   

   5/28/08  (Charlotte) 

Date Adopted: 5/14/08  Chittenden South Supervisory Union 

   5/6/08  Charlotte School District 

   5/14/08  Hinesburg School District 

   5/14/08  Shelburne School District 

   5/14/08  Williston School District 

   5/14/08  Champlain Valley Union School District 

 

Legal 

Reference(s): 
16 V.S.A. §§1073 et seq. (Legal pupils) 

 16 V.S.A. §563(24) (Participation of home study students) 

Cross Reference:  Tuition for Admitted Students (F39 & F35-CVU) 

 Admission of  Students (F36 & F36-CVU) 

 
Participation of Home Study Students in School Programs and Activities 

(F23) 

 Policy on the Prevention of Harassment of Students (F20) 

 Hazing (F28) 

 Weapons (F21) 

 Bullying (F38) 

 Tobacco Prohibition (F3) 

 

 

 



Harassment of Students 
This is an age appropriate version of the policy and not the actual policy.  (See F 20) 

 
Champlain Valley Union High School is opposed to all forms of harassment in our school.  Harassment violates an 

individual’s basic civil rights, undermines the integrity of the school environment, and adversely affects students, 

teachers and other school personnel, whether or not they are direct subjects of harassment. 

 

Definitions 

Harassment is: 

An incident or incidents of verbal, written, visual or physical conduct based on or motivated by a student’s or a student’s 

family member’s actual or perceived race, creed, color, national origin, marital status, sex, sexual orientation, disability, 

or gender identity that has the purpose or effect of undermining a student’s educational performance, access to school 

resources or creating an objectively intimidating, hostile, or offensive environment.  

 

Hostile Environment:  A hostile environment may be created when students and staff are subjected to harassing 

comments and behaviors, regardless of whether the students or staffs are members of a protected category.  Example:  If 

the words ―faggot‖ and ―gay‖ are repeatedly used in a demeaning manner and not targeted at any particular person but 

heard by other students and staff who may or may not be gay or lesbian, this could create a hostile environment and 

constitute harassment. 

 

Examples of harassment include but are not limited to: 

 Lewd comments about appearance 

 Unnecessary body contact, indecent assault 

 Suggestive remarks, foul language 

 Displays of sexually offensive material 

 Racist insults or jokes or pranks 

 Ridicule of an individual for cultural differences 

 Racist graffiti, writing or pictures 

 Homophobic remarks or jokes 

Harassment can be delivered in person or through emails, websites, text messages, phone calls, and graffiti.  

 

Reporting of Harassment Complaints 

A.  A student, parent, or guardian who believes that harassment has or is taking place, or who witnesses conduct 

that she/he believes might constitute harassment, can report the conduct to Beth Wardwell, any house director, or to any 

other school employee.  The designated employees at Champlain Valley Union High School are Beth Wardwell or the 

house directors.  They are available from 7:30 A.M. to 3:15 p.m. and can be reached at the following email addresses 

and phone numbers:   
 

  Beth Wardwell  482-7119 or bwardwell@cvuhs.org 

  Connie Metz  482-7161 or cmetz@cvuhs.org 

  Dan Shepardson 482-7141 or danshepardson@cvuhs.org 

  Adam Bunting  482-7151 or abunting@cvuhs.org 

   Robin Lauzon  482-7131 or rlauzon@cvuhs.org 
 

B.  When a school employee receives a complaint, it is his/her responsibility to report the complaint to Beth 

Wardwell or a house director. 
 

C.  An employee who witnesses conduct that she/he believes might constitute student harassment under this policy 

shall take prompt and appropriate action to stop the conduct and immediately report the conduct to Beth Wardwell or a 

house director. 
 

D.  Any other person who witnesses conduct that she/he believes might constitute student harassment under this 

policy should report the conduct to Beth Wardwell or a house director. 

 

E. Students will be provided the opportunity to resolve the harassment complaint through mediation, provided both 

parties are agreeable to this approach. 
 

mailto:bwardwell@cvuhs.org
mailto:cmetz@cvuhs.org
mailto:danshepardson@cvuhs.org
mailto:abunting@cvuhs.org
mailto:rlauzon@cvuhs.org


Procedures Following a Report 

A. At any stage of the procedures following a complaint, the complainant and the accused individual may request 

―alternative dispute resolution methods,‖ including mediation, of the District. 
 

B.  Depending on (1) the nature of the accusations, (2) the age of the complainant and the accused individual, and 

(3) the agreement of the complainant, the school’s harassment coordinators (Beth Wardwell & House Directors) may 

attempt to resolve a complaint through a conversation with the complainant and the accused individual.  If the informal 

resolution is either not appropriate or is unsuccessful, the designated employee will start an investigation of the 

allegations. 
 

C. The school’s harassment coordinators will receive any harassment report and within 24 hours will: 

 1. Determine whether ―alternative resolution‖ is appropriate.  If not 

 successful they will: 

2. Initiate an investigation. 

3. Provide a copy of the harassment policy to the alleged target, the accused 

    individual, and parents of the students involved. 

             4. Document the complaint in writing.  

D. Within five days of receiving the complaint, the investigator must submit a  

      written initial determination to the principal. 

E. Within 30 days the school will issue a final determination. 
 

Discipline and/or Corrective Action 

If a student is involved in a harassment incident, the following will occur: 
 

First Offense:   

 Notification of parent/guardian of all parties involved 

 An opportunity to resolve the complaint through mediation, provided the target is agreeable to this approach 

 A separate meeting with the parties involved 

 A strong warning to the perpetrator with possible suspension depending on the severity of the harassment 

 Educational component:  (meetings, restoration, etc.) 

 If the harassment incident is severe, the second offense consequences may be  

      implemented in lieu of the first offense consequences. 

Second Offense: 

 Notification of parent/guardian of all parties involved 

 An opportunity to resolve the complaint through mediation, provided the target is agreeable to this approach 

 A separate meeting with the parties involved 

 A minimum one-day suspension 

 May be subject to a criminal investigation 

 Possible Court Diversion involvement 

 Educational Component:  (meetings, restoration, etc.) 

 Counseling Component (CVU Direction Center) 

 Other Consequences (the removal of privileges connected to harassing behavior, i.e. riding the bus, use of 

school computers) 
 

Retaliation: 

It shall be a violation of this policy for a person to retaliate against a student or other person for reporting or cooperating 

in any investigation or disciplinary proceeding regarding a suspected incident of harassment. 

Appeal: 

If a party is not satisfied with the initial determination, how the school handled the investigation or disciplinary and/or 

corrective action taken, he/she the right to: 
 

 Perpetrator may appeal the disciplinary action to the district superintendent 

 Complainant may make request in writing to the superintendent for an independent review of the case  

 Request mediation or other alternative dispute resolution from the school district 

 Consult with a private attorney 

  
 



False Complaint: 

Any person who knowingly makes a false accusation regarding harassment shall be subject to disciplinary action up to 

and including suspension and expulsion with regard to students or up to and including discharge with regard to 

employees. 
 

Complaints to the Vermont Department of Education, Vermont Human Rights Commission, and the U.S. Office 

of Civil Rights. 

In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may consult with 

the healthy schools team of the Vermont Department of Education, or file a harassment complaint with the Vermont 

Human Rights Commission or the Office of Civil Rights of the U.S. Department of Education at the addresses noted 

below. 
 

 Consult with the safe and healthy schools team, Vermont Department of Education at (802) 828-0371 

 Contact the Vermont Human Rights Commission or the Office of Civil Rights of the U.S. Department of 

Education listed below: 
 

Vermont Human Rights Commission 

14-16 Baldwin Street 

Montpelier, VT  05633-6301 

(800) 416-2010 or (802) 828-2480 
 

Director, Compliance Division 

Area II Office of Civil Rights 

U.S. Department of Education, 

Region 1 

 

John W. McCormack Post Office & 

Courthouse, Rm. 222 

Post Office Square 

Boston, MA  02109 

(617) 223-9667 

 

 

CODE F20 
Policy on Prevention of Harassment of Students  

 

Policy  
It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 

Shelburne, Williston and Champlain Valley Union) to provide a safe and supportive school learning environment in 

which all students are treated with respect. This policy addresses incident(s) and/or conduct that occur on school 

property, on a school bus or at a school-sponsored activity, or incident(s) and/or conduct that does not occur on school 

property, not on a school bus or not at a school-sponsored activity but where direct harm to the welfare of the school can 

be demonstrated. 

A.  Purposes 

Harassment is a form of unlawful discrimination that will not be tolerated. It is the policy of the Chittenden South 

Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston and Champlain 

Valley Union) to prohibit the unlawful harassment of students based on race, creed, color, national origin, marital 

status, disability, sex, sexual orientation, and gender identity, to the extent required by law. In addition, retaliation is 

a form of unlawful discrimination that will not be tolerated. Consistent with these purposes, annually
1
, each school 

shall select two or more designated employees to receive complaints and shall publicize their availability in any 

publication of the school district that sets forth the comprehensive rules, procedures, and standards of conduct for the 

school
2
.  

 

It is the intent of the Chittenden South Supervisory Union and its member school districts to apply and enforce this 

policy in a manner that is consistent with student rights to free expression under the First Amendment of the U.S. 

Constitution. The purpose of this harassment policy is to prohibit conduct or communication that is directed at a 



person's protected characteristics as defined below and that is likely to substantially disrupt the educational learning 

process and/or access to educational resources, or create a hostile learning environment. 
 

The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston 

and Champlain Valley Union) shall promptly and effectively address all complaints of harassment in accordance with 

the procedures established by this policy. In cases where harassment is substantiated, the school shall take prompt 

and appropriate remedial action reasonably calculated to stop the harassment. Such action may include a wide range 

of responses from education to serious discipline. Such serious discipline may include termination for employees 

and, for students, expulsion or removal from school property. Nothing herein shall be construed to prohibit 

punishment of a person for conduct which, although it does not rise to the level of harassment as defined herein, 

otherwise violates one or more of the school's other disciplinary policies or codes of conduct.  
 

B.  Definitions 

1. ―Harassment”  

a.  Harassment means an incident or incidents of verbal, written, visual, or physical conduct based on or motivated by 

a student's or a student's family member's actual or perceived race, creed, color, national origin, marital status, 

disability, sex, sexual orientation, 
 

1 See 16 V.S.A. §565(c)(1). 

2 See Appendix A. 
 

or gender identity
3
 that has the purpose or effect of objectively and substantially undermining and detracting from or 

interfering with a student's educational performance or access to school resources or creating an objectively 

intimidating, hostile, or offensive environment. 
 

b.  Harassment includes conduct as defined above and may also constitute one or more of the following: 

(1) Sexual harassment,
4
 which means conduct that includes unwelcome sexual advances, requests for sexual 

favors and other verbal, written, visual or physical conduct of a sexual nature when one or both of the following 

occur: 
 

(i) submission to that conduct is made either explicitly or implicitly a term or condition of a student's 

education, academic status or progress; or  

(ii) submission to or rejection of such conduct by a student is used as a component of the basis for 

decisions affecting that student 
 

(2) Racial harassment, which means conduct directed at the characteristics of a student's or a student's family 

member's actual or perceived race or color, and includes the use of epithets, stereotypes, racial slurs, comments, 

insults, derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, and 

taunts on manner of speech and negative references to cultural customs. 

(3) Harassment of members of other protected categories, means conduct directed at the characteristics of a 

student's or a student's family member's actual or perceived creed, national origin, marital status, disability, sex, 

sexual orientation, or gender identity and includes the use of epithets, stereotypes, slurs, comments, insults, 

derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, taunts on 

manner of speech, and negative references to customs related to any of these protected categories. 
 

2. “Complaint” means an oral or written report by a student or any person to an employee alleging that a student has 

been subjected to conduct that may rise to the level of harassment. 

3. “Complainant” means a student who has filed an oral or written complaint with a school employee or a student who 

is the target of alleged harassment in a report made by another person. 

4. “Designated employee” means an employee who has been designated by the school to receive complaints of 

harassment pursuant to subdivision 16 V.S.A. §565(c)(1). 

5. “Employee” includes any person employed directly by or retained through a contract with the school district, an 

agent of the school, a school board member/member of the board of trustees, a student teacher, an intern or a school 

volunteer. For purposes of this policy, ―agent of the school‖ includes supervisory union staff. 
 
3
 Effective July 1, 2007, 1 V.S.A. Ä144 defines ñgender identityò as ñan individualôs actual or perceived gender identity, 

or gender-related characteristics intrinsically related to an individualôs gender or gender-identity, regardless of the 

individualôs assigned sex at birth.ò 



4 
This statutory definition of sexual harassment describes only the ñquid pro quoò form of sexual harassment that can 

occur between an adult and student. However, sexual harassment may also include student to student conduct as well 

as conduct that creates a hostile environment. 
 

6. “Notice” means a written complaint or oral information that harassment may have occurred which has been provided 

to a designated employee from another employee, the student allegedly subjected to the harassment, another student, 

a parent or guardian, or any other individual who has reasonable cause to believe the alleged conduct may have 

occurred.
5
 

7. “Retaliation” is any adverse action by any person against a person who has filed a complaint of harassment or 

against a person who assists or participates in an investigation, proceeding or hearing related to the harassment 

complaint. Such adverse action may include conduct by a school employee directed at a student in the form of 

intimidation or reprisal such as diminishment of grades, suspension, expulsion, change in educational conditions, loss 

of privileges or benefits, or other unwarranted disciplinary action. Retaliation may also include conduct by a student 

directed at another student in the form of further harassment, intimidation, and reprisal. 

8. “School administrator” means a superintendent, principal/head of school/technical center director or his/her 

designee. 
 

C.  Reporting Student Harassment 

1. Student reporting: Any student who believes that s/he has been harassed under this policy, or who witnesses or has 

knowledge of conduct that s/he reasonably believes might constitute harassment, should promptly report the conduct 

to a designated employee or any other school employee. 

2. School employee reporting: Any school employee who witnesses conduct that s/he reasonably believes might 

constitute harassment shall take reasonable action to stop the conduct and to prevent its recurrence and immediately 

report it to a designated employee.  Any school employee who overhears or directly receives information about 

conduct that might constitute harassment shall immediately report the information to a designated employee. If one 

of the designated employees is the person alleged to be engaged in the conduct complained of, the complaint shall be 

immediately filed with the other designated employee or the school administrator. 

3. Other reporting: Any other person who witnesses conduct that s/he reasonably believes might constitute student 

harassment under this policy should promptly report the conduct to a designated employee. 

4. Documentation of the report: If the complaint is oral, the designated employee shall promptly reduce the complaint to 

writing in a harassment complaint form, including the time, place, and nature of the alleged conduct, and the identity 

of the complainant, alleged perpetrator, and any witnesses. 

5. False Complaint: Any person who knowingly makes a false accusation regarding harassment may be subject to 

disciplinary action up to and including suspension and expulsion with regard to students, or up to and including 

discharge with regard to employees. There shall be no adverse action taken against a person for reporting a complaint 

of harassment when the person has a good faith belief that harassment occurred or is occurring. 
5
 See 16 V.S.A §14(c)(3). 

 

D.  Procedures Following a Report 

1.  Notification:
6 
 Upon receipt of a complaint of harassment the designated employee shall immediately inform the 

school administrator of the complaint. In addition, the designated employee shall immediately provide a copy of this 

harassment policy to the complainant and accused individual. If either the complainant or the accused individual is 

under the age of 18, his or her parent(s) or guardian(s) shall be: 1.) promptly notified that a complaint of harassment 

has been filed and provided with a copy of this policy; 2.) notified if an alternative dispute resolution method will be 

offered and, if it occurs, of the outcome of any such attempt; and 3.) notified in writing of the results of the complaint 

investigation. All notification letters shall be subject to state and/or federal laws protecting the confidentiality of 

personally identifiable student information. A school administrator may seek waiver of confidentiality rights of the 

accused in order to inform the complainant of any disciplinary action taken in cases where the school determined that 

harassment or other misconduct occurred. 
 

2.  Investigation:
7
  Unless special circumstances are present and documented, such as reports to the Department for 

Children and Families (―DCF‖) or the police, the school administrator shall, no later than one school day after the 

filing of a complaint with a designated employee, initiate or cause to be initiated, an investigation of the allegations. 

The school administrator shall assign a person to conduct the investigation; nothing herein shall be construed to 

preclude the school administrator from assigning him/herself or a designated employee as the investigator. No person 

who is the subject of a complaint shall conduct such an investigation. No later than five school days from the filing of 

the complaint with the designated employee, unless special circumstances are present and documented, the 



investigator shall submit a written initial determination to the school administrator. The report shall include a 

statement of the findings of the investigator as to whether the allegations have been substantiated, and as to whether 

the alleged conduct constitutes harassment. When the initial determination concludes that an accused student has 

engaged in harassment, the school administrator shall use his or her discretion to decide the appropriate disciplinary 

and/or remedial action. In cases where the investigation has identified other conduct that may constitute a violation of 

other school disciplinary policies or codes of conduct, the designated employee shall report such conduct to the 

school administrator for action in accordance with relevant school policies. 
 

All levels of internal review
8
 of the investigator’s initial determination, and the issuance of a final decision, shall, 

unless special circumstances are present and documented by the school district, be completed within 30 calendar days 

after the review is requested. 
 

3. Action on a substantiated complaint: If, after investigation, the school finds that the alleged conduct occurred and that 

it constitutes harassment, the school shall take prompt and appropriate disciplinary and/or remedial action reasonably 

calculated to stop the harassment and prevent any recurrence of harassment. Such action may include warning, 

reprimand, education, training and counseling, transfer, suspension, and/or expulsion of a student, and warning, 

reprimand, education, training and counseling, transfer, suspension and/or termination of an employee. 
 
6
 See 16 V.S.A §14(a). 

7
 See 16 V.S.A §565(b)(1)(E). 

8
 An ñinternal reviewò is any procedure provided by the school through policy or practice ad is not the same as an 

ñindependent reviewò as described below. 
 

4. Alternative dispute resolution:
9
 At all stages of the investigation and determination process, school officials are 

encouraged to make available to complainants alternative dispute resolution methods, such as mediation, for 

resolving complaints. The following should be considered before pursuing alternative dispute resolution methods: (1) 

the nature of the accusations, (2) the age of the complainant and the accused individual, (3) the agreement of the 

complainant, and (4) other relevant factors such as any disability of the target or accused individual, safety issues, the 

relationship between the target and accused individual, or any history of repeated misconduct/harassment by the 

accused individual. If an alternative dispute resolution is either not appropriate or is unsuccessful, the school 

administrator shall initiate or cause to be initiated an investigation of the allegations in accordance with the timelines 

established in this policy. 
 

5. Appeal: A person determined to be in violation of this policy and subjected to disciplinary action under it may appeal 

the determination and/or the disciplinary action(s) taken in the same manner as other disciplinary actions, in 

accordance with the Chittenden South Supervisory Union and its member school districts’ (Charlotte, Hinesburg, 

Shelburne, Williston and Champlain Valley Union) discipline policy, applicable statutes, or collective bargaining 

agreements. 
 

6. Independent Review:
10

 A complainant may request an independent review if s/he: 1.) believes that the school did not 

correctly analyze the complaint and failed to conduct an investigation of the incident because the school believed the 

alleged conduct did not constitute possible harassment, 2.) is dissatisfied with the final determination following an 

investigation as to whether harassment occurred, or 3.) believes that although a final determination was made that 

harassment occurred, the school's response was inadequate to correct the problem. The complainant shall make such 

a request in writing to the superintendent of schools/head of school. Upon such request, the superintendent/head of 

school shall promptly initiate an independent review by a neutral person as described under 16 V.S.A. § 565(f), and 

shall cooperate with the independent reviewer so that s/he may proceed expeditiously. The review shall consist of an 

interview of the complainant and relevant school officials and a review of the written materials from the school’s 

investigation. Upon completion of the independent review, the reviewer shall advise the complainant and school 

officials in writing: 1.) as to the sufficiency of the school’s investigation, its determination, and/or the steps taken by 

the school to correct any harassment found to have occurred, and 2.) of recommendations of any steps the school 

might take to prevent further harassment from occurring. A copy of the independent review report shall be sent to the 

Commissioner. The reviewer shall advise the student of other remedies
11

 that may be available if the student remains 

dissatisfied and, if appropriate, may recommend mediation or other alternative dispute resolution. The independent 

reviewer shall be considered an agent of the school for the purpose of being able to review confidential student 

records. The costs of the independent review shall be borne by the local district. The Chittenden South Supervisory 

Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston and Champlain Valley Union) 

may request an independent review at any stage of the process. 



 

7. Retaliation: It is unlawful for any person to retaliate against a person who has filed a complaint of harassment or 

against a person who assists or participates in an investigation, proceeding or hearing related to the harassment 

complaint. A person may violate this anti-retaliation provision regardless of whether the underlying complaint of 

harassment is substantiated. 
 
9
 See 16 V.S.A. §565(b)(1)(C). 

10
 See 16 V.S.A. §565(f). 

11
 Such as those identified in Section VIII of this policy. 

 

E. Confidentiality and Record Keeping 

1. The privacy of the complainant, the accused individual, and the witnesses shall be maintained consistent with the 

district’s obligations to investigate, to take appropriate action, and to comply with laws governing the disclosure of 

student records or other applicable discovery or disclosure obligations. 
 

2. The Superintendent or school administrator shall assure that a record of any complaint, its investigation and 

disposition, as well as any disciplinary or remedial action taken following the completion of the investigation, is 

maintained by the school district in a confidential file accessible only to authorized persons. All investigation 

records, including but not limited to, the complaint form, interview notes, additional evidence, and the investigative 

report, shall be kept for at least six years after the investigation is completed. 
 

F. Reporting to Other Agencies 

When a complaint made pursuant to this policy includes allegations of child abuse, any person responsible for 

reporting suspected child abuse under 33 V.S.A. §4911, et seq. must report the allegation to the Commissioner of 

DCF. If the victim is over the age of 18 and a report of abuse is warranted, the report shall be made to Adult 

Protective Services in accordance with 33 V.S.A. §6901 et seq. 
 

If a harassment complaint is made in a public school about conduct by a licensed educator that might be grounds 

under the State Board of Education Rules for licensing action, the principal shall report the alleged conduct to the 

Superintendent and the Superintendent shall report the alleged conduct to the Commissioner. If a harassment 

complaint is made in an independent school about conduct by a licensed educator that might be grounds under the 

State Board of Education rules for licensing action, the head of school is encouraged to report the alleged conduct to 

the Commissioner. 
 

Nothing in this policy shall preclude anyone from reporting any incidents and/or conduct that may be considered a 

criminal act to law enforcement officials. 

 

G. Dissemination of Information, Training, and Data Reporting 

1. Dissemination of Information.
12

 Annually, prior to the commencement of curricular and co-curricular activities, the 

school district shall provide notice of this policy and procedures to students, custodial parents or guardians of 

students, and employees. Notice to students shall be in age-appropriate language and include examples of 

harassment. At a minimum, this notice shall appear in any publication of the school district that sets forth the 

comprehensive rules, procedures and standards of conduct for the school district. 
 

2. Training.
13

 The school administrator shall use her/his discretion in developing age-appropriate methods of discussing 

the meaning and substance of this policy with students to help prevent harassment. The school administrator shall 

implement training for school staff within the context of professional development to enable staff to recognize, 

prevent and respond to harassment. 

 
 

12 See 16 V.S.A. §565(d). 

13 See 16 V.S.A. §565(d). 

 

3. Data Gathering. Public school districts shall provide the Vermont Department of Education with data requested by the 

Commissioner. 
 
 

 



H. Alternative Complaint Process 

In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may file a 

harassment complaint with the Vermont Human Rights Commission or the Office for Civil Rights of the U.S. 

Department of Education at the addresses noted below: 

 

Vermont Human Rights Commission 

14-16 Baldwin Street 

Montpelier, VT 05633-6301 

(800) 416-2010 or (802) 828-2480 (voice) 

(877) 294-9200 (tty) 

(802) 828-2481 (fax) 

Email: human.rights@state.vt.us 
 

Office for Civil Rights, Boston Office 

U.S. Department of Education 

33 Arch Street, Suite 900 

Boston, MA 02110-1491 

(617) 289-0111 (voice) 

(877) 521-2172 (tdd) 

(617) 289-0150 (fax) 

Email: OCR.Boston@ed.gov 
 

Original Date of Adoption: 2/19/2005 

Date Warned:   11/29/2007 

    3/29/2007  (Charlotte) 

 

Revised Date(s) of Adoption: 12/12/2007 Chittenden South Supervisory Union 

    12/10/2007 Champlain Valley Union High School 

    4/3/2007 Charlotte School District 

    12/12/2007 Hinesburg School District 

    1/16/2008 Shelburne School District 

    1/17/2008 Williston School District 

 

Legal References: 

Title V, Section B, 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq.; 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d; 

Title IX of the Educational Amendments Act of 1972, 20 U.S.C. §§1681 et seq.; 

Family Education Rights Privacy Act; 20 U.S.C. 1232g; 

Public Accommodations, 9 V.S.A. §§4500 et seq. ; 

Education, Classifications and Definitions, 16 V.S.A. §11a (26); 

Education, Harassment, Notice and Response, 16 V.S.A. §14; 

Education, 16 V.S.A. §140(a)(1); 

Education, 16 V.S.A. §166(e); 

Education, Harassment and Hazing Prevention Policy, 16 V.S.A. §565; 

Education, Discipline, 16 V.S.A. §1161a; 

Education, Suspension or Expulsion of Pupils, 16 V.S.A. §1162; 

Child Abuse, 33 V.S.A. §§4911 et seq.; 

Adult Protective Services, 33 V.S.A. §6901 et seq., all as they may be amended from time to time. 

Washington v. Pierce, 179 VT 318 (2005) 

 

APPENDIX A 

 

Designated Employees 
 

The following employees of the ____________________________ School have been designated by the Chittenden 

South Supervisory Union to receive harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1): 
 



Name: ________________________________________ 
 

Title:  _________________________________________ 
 

Contact information: _____________________________ 

 

Name: _________________________________________ 
 

Title: __________________________________________ 
 

Contact information: ______________________________ 
 

 

 

 

 

CODE F21 
Weapons Policy  

 
1. POLICY 

Champlain Valley Union High School is concerned with, and interested in, protecting the health, safety, and welfare of 

students, employees and visitors.  The Board recognizes that school buildings, facilities, vehicles, grounds and other 

school property are best utilized in the educational process in the absence of threats to physical well-being and safety by 

individuals possessing weapons.  It is further the intent of the Board to maintain a student discipline system consistent 

with the requirements of the federal Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act 

and the Vermont State Board of Education rules. 
 

2. CONDUCT PROHIBITED 

Possession and/or use of any dangerous or deadly weapon or facsimile (see ―hoax device‖ defined in 3 g. below) of any 

dangerous or deadly weapon in any school building on school grounds or property are strictly prohibited.  It is a 

violation of this policy for any person to make, issue, or communicate by any means, a threat that a dangerous or deadly 

weapon has been, or will be, placed or used on school grounds or property.  This policy is in effect before, during, and 

after school, as well as at any school-sponsored activity.  This policy does not apply to a law enforcement officer while 

engaged in law enforcement duties, or to weapons or facsimiles of weapons used in school-approved functions or 

ceremonies. 
 

3. DEFINITIONS 

―Dangerous or deadly weapon‖ means: 

1. Any knife, dagger, switchblade, or folding knife with a blade in excess of two inches.  Any folding knife with a 

blade less than two inches, including a pocket knife and pen knife, shall be considered a dangerous or deadly weapon if 

it is used, threatened to be used, or possessed in a threatening manner, or with the intent to cause harm to any person. 

2. Any other weapon, device, instrument, material, or substance, whether animate or inanimate, which in the 

manner it is used or is intended to be used, is known to be capable of producing death or serious bodily injury. 

 

3. Weapons as defined in Section 921 of the Federal Gun-Free Schools Act, including the following: 

a.  Any weapon (including a starter pistol) which will or is designed to or may readily be converted to expel a 

projectile by the action of an explosive, or by gas or air;   

b. The frame or receiver of any weapon described above; 

c.  Any firearm muffler or firearm silencer; 

d.  Any destructive device, including explosives, incendiaries, or poison gas, including but not limited to: 

(1)  Bomb; 

(2)  Grenade; 

(3)  Rocket having a propellant charge of more than four ounces; 

(4) Missile having an explosive or incendiary charge of more than one-quarter ounce; 

(5)  Mine; or 

(6)  Similar device,  

Unless under the supervision of a teacher and used as part of the curriculum. 

 



e. For purposes of application and enforcement of this policy, a B-B gun, pellet gun, or similar device is 

considered a weapon; 

f. Any combination of parts either designed or intended for use in converting any device into any destructive 

device described in the two immediately preceding examples and from which a destructive device may be readily 

assembled. 

g.  A hoax device, defined as any device so designed, assembled, fabricated, or manufactured as to convey the 

physical appearance of an explosive or incendiary bomb, or the physical appearance of any of the devices enumerated in 

subdivisions (a)-(f) of Division 1 of this section, which is lacking an explosive or incendiary charge. 

 

―School grounds or property‖ means:  facilities, buildings, fields and grounds areas; vehicles owned, leased, or used 

by Champlain Valley Union High School to transport students to and from school or school activities; parking lots 

(including vehicles in the parking lots); or any other setting, which is under the permanent or temporary supervision 

and/or control of Champlain Valley Union High School. 

 

4. SANCTIONS 

A violation of the terms of this policy will require that the following disciplinary action be initiated, in 

addition to possible legal action: 

A. The student, individual and/or staff member, who is in possession of a ―dangerous or deadly weapon,‖ shall be 

referred to a law enforcement agency. 

B. The ―dangerous or deadly weapon‖ will be confiscated. 

The student and/or staff member may be suspended until a school board hearing can be conducted.  (Following due 

process procedures, as set forth in the School District Policy for Student Conduct and Discipline, in Collective 

Bargaining Agreements for teachers and in Employee Handbooks for classified staff.) 

A student found by the Board after a hearing to have violated the provisions of this policy shall be expelled for at least 

one (1) calendar year.  However, the Board may modify the expulsion on a case-by-case basis, when it finds 

circumstances such as, but not limited to: 

i. The student was unaware that he/she had brought a weapon to school; 

ii. The student did not intend to use the weapon or threaten or endanger others; 

iii The student is disabled and the misconduct is related to the disability; 

iv. The student does not present an ongoing threat to others; and 

v. A lengthy expulsion would not serve the best interests of the student. 

 

5. REPORTS TO THE STATE 

As required by state law, the Superintendent shall annually provide the Commissioner of Education with descriptions of 

the circumstances surrounding expulsions imposed under this Policy, the number of students expelled, and the type of 

weapons involved. 

 

6. AIDING OTHER STUDENTS 

A student who in any way encourages another student to bring weapons to school also endangers the safety of others.  

Champlain Valley Union High School expressly prohibits any such action.  No student shall knowingly or willfully 

cause, encourage, or aid any other student to possess, handle, or transmit any of the weapons or facsimiles of weapons 

listed above.  No student shall knowingly or willfully cause, encourage, or aid any other student to make, issue, or 

otherwise communicate by any means, a threat that a dangerous or deadly weapon has been, or will be, placed or used 

on school grounds or property.  A student found to have violated this provision of the policy by causing, encouraging, 

aiding, etc. another student, shall be expelled for at least one (1) calendar year and treated in accordance with the 

provisions of Section 4, Sanctions.  

 

 

 

Hazing of Students 
This is an age appropriate version of the policy and not the actual policy. (See F 28) 

 
Champlain Valley Union High School believes that learning environments need to be safe, orderly, civil and positive. 

Hazing has no place in the school and will not be tolerated.  

 

Definitions 



 

―Hazing‖ means any act committed by a person, whether alone or with others, against a student in connection with 

pledging, being initiated into, affiliating with, holding office in, or maintaining membership in any school related 

program.  Hazing has the effect of humiliating, intimidating or demeaning the student, or endangering the mental or 

physical health of the student. ―Hazing‖ also includes soliciting, directing, aiding, or otherwise participating actively or 

passively in the above acts. Hazing may occur on or off school grounds. 

 

Examples of hazing include but are not limited to: 

 Any type of physical brutality such as whipping, beating, striking, branding, electrical shocks, placing a harmful 

substance on or in the body, or other similar activity; or 

 Any type of physical activity such as sleep deprivation, exposure to the elements, confinement in a small space, 

or other activity that creates or results in an unreasonable risk of harm or that adversely affects the mental or 

physical health or safety of the student; or 

 Any activity involving consumption of food, liquid, alcoholic beverage, drug, or other substance that subjects a 

student to an unreasonable risk of harm; or 

 Any activity that induces, causes, or requires a student to perform a duty or task, which involves the commission 

of a crime or an act of hazing. 

 

Reporting of Hazing 

If a student believes that an incident of hazing might or did occur they should report the incident to any coach of an 

extracurricular team, teacher, school nurse, guidance counselor, or school administrator (house director).  

 

Retaliation 

It shall be a violation of this policy for a person to retaliate against a student or other person for reporting a suspected 

incident of hazing or for cooperating in any investigation or disciplinary proceeding regarding an incident of hazing. 

 

Investigation of Reports of Hazing 

The principal, upon receipt of a report of hazing, will start an investigation. The investigation shall be timely and 

thorough; the results will be put in writing.  Unless there are exceptional circumstances, the investigation will be 

concluded within ten school days.  In certain circumstances the incident may be reported to the police.  This could result 

in a criminal investigation with the possibility of the States Attorney drawing up charges. 

 

Disciplinary Action 

If the investigation concludes that a student committed an act of hazing or otherwise violated this policy, that student 

shall be subject to appropriate disciplinary action, including but not limited to suspension or expulsion from co- or extra-

curricular activities or from school.  

 

If the investigation concludes that two or more students from the same athletic team, club, or other co- or extracurricular 

activity directed, engaged in, aided or otherwise actively or passively participated in an incident of hazing, disciplinary 

action may be imposed against the team or activity, including cancellation of meetings, one or more athletic contests or 

the entire athletic season. 

 

It is not a defense in a disciplinary proceeding under this policy that the person against whom the hazing was directed 

consented or complied in the hazing activity. 

 

 

 

CODE F28 

Hazing 
Policy 

 

It is the policy of Chittenden South Supervisory Union that all its schools provide safe, orderly, civil, and positive 

learning environments.  Hazing has no place in the District’s schools and will not be tolerated.  Accordingly, the District 

adopts the following policy and procedures to prohibit hazing and will ensure the enforcement thereof. 

 

Definitions 



 

 1.  Hazing means any act committed by a person, whether individually or in concert  with others, against a 

student in connection with pledging, being initiated into,  affiliating with, holding office in, or maintaining membership 

in any organization which is affiliated with the District; and which is intended to have the effect of, or should reasonably 

be expected to have the effect of, humiliating, intimidating or demeaning the student or endangering the mental or 

physical health of the student.  ―Hazing‖ also includes soliciting, directing, aiding, or otherwise participating actively or 

passively in the above acts.  Hazing may occur on or off school grounds. 

   

  Examples of hazing include: 

 Any type of physical brutality such as whipping, beating, striking, branding, electrical shocks, 

placing a harmful substance on or in the body, or other similar activity; or 

 Any type of physical activity such as sleep deprivation, exposure to the elements, confinement 

in a small space, or other activity that creates or results in an unreasonable risk of harm or that 

adversely affects the mental or physical health or safety of the student; or 

 Any activity involving consumption of food, liquid, alcoholic beverage, liquor, drug, or other 

substance that subjects a student to an unreasonable risk of harm; or  

 Activity that induces, causes, or requires a student to perform a duty or task, which involves the 

commission of a crime or an act of hazing. 

 

 Hazing shall not include any activity or conduct that furthers the legitimate curricular, extracurricular, or 

military training program goals provided that the goals are approved by the School Board of the District and provided 

that the activity or conduct furthers those goals in a manner that is appropriate, contemplated by the School Board, and 

normal and customary for similar public school programs.  An example of this exception might be reasonable athletic 

training exercises. 

 

 2. Organization means fraternity, sorority, athletic team, association, corporation, order, society, corps, 

cooperative, club, or other similar group, whose members primarily are students of the District, and which is affiliated 

with the District. 

 3. Pledging means any action related to becoming a member of an organization. 

 4. Principal means the Principal of a school or the director of a technical center or any person designated 

by them to carry out a particular function. 

 5.  Student means any person who: (1) is enrolled in any school or program operated by the District, (2) 

has been accepted for admission into any school or program operated by the District, or (3) intends to enroll in any 

school or program operated by the District during any of its regular sessions after an official academic break. 

 

Notification of Hazing Policy 

Annually, the student handbook, which shall be presented to students prior to the commencement of any academic 

courses, shall contain: (1) a description of this hazing policy in age-appropriate language, (2) examples of hazing, and 

(3) a listing of those persons whom the Board has designated to receive reports of hazing.  The schools of the District 

also shall effectively inform students about the substance of this hazing policy and its procedures by developing local 

procedures. 

 

Each student who participates in a co- or extra-curricular activity that begins prior to the commencement of any 

academic courses shall be provided by the coach or supervisor of the co- or extra-curricular activity a copy of the 

excerpt from the student handbook regarding the hazing policy prior to the first practice session.  Each coach or 

supervisor of a co- or extra-curricular activity shall orally explain to participants the prohibition against hazing, the 

reasons for the prohibition, and the potential consequences to participants and, in the case of a club or an athletic team, 

to the club or team itself. 

 

Annually, custodial parents and guardians or students shall be provided a copy of this hazing policy prior to the 

commencement of co- or extra-curricular activities. 

 

Annually, staff members shall be provided with a copy of this hazing policy prior to the opening of school.  Coaches or 

supervisors of co- or extra-curricular activities shall be provided a copy of this hazing policy upon employment by the 

District. 

 



 

Reporting of Hazing 

Students who have reason to believe that an incident of hazing might or did occur shall report such belief to any coach of 

an extracurricular team, teacher, school nurse, guidance counselor, or school administrator.  Staff members who have 

received such a report from a student or who otherwise have reason to believe that an incident of hazing might or did 

occur shall report such belief to the Principal of the school, or, in the event of the unavailability of the Principal, to the 

designated person.  The report may be in writing or orally.  If the report is made orally, the receiver shall make a written 

record of the report. 

 

It shall be a violation of this policy for a person to retaliate against a student or other person for reporting a suspected 

incident of hazing or cooperating in any investigation or disciplinary proceeding regarding an incident of hazing. 

 

It is possible that an incident of hazing might also fall within the definition of abuse, neglect, or exploitation as those 

terms are defined in 33 V.S.A. §4912(2) and 33 V.S.A. §§6902(1), (7) and (9).  Reporting a suspected incident of hazing 

to the Principal does not relieve the reporter of any obligations additionally to report such suspicions to the 

Commissioner of the Vermont Department of Social and Rehabilitation Services as set forth in 33 V.S.A. §4914 or to 

the Commissioner of the Department of Aging and Disabilities as set forth in 33 V.S.A. §6904 as outlined in policy F10. 

 

Investigation of Reports of Hazing 
The Principal, or designee, upon receipt of a report of hazing, promptly shall cause an investigation to commence.  The 

investigation shall be timely and thorough and the findings and conclusions or the investigation shall be reduced to 

writing.  Unless there are exceptional circumstances, the investigation shall be concluded within ten school days. 

 

Disciplinary Action 

It is not a defense in a disciplinary proceeding under this policy that the person against whom the hazing was directed 

consented to or acquiesced in the hazing activity. 

 

 1. If the investigation concludes a student committed an act of hazing or otherwise violated this policy, 

that student shall be subject to appropriate disciplinary action, including but not limited to suspension or expulsion from 

co- or extra-curricular activities or from school.  Any disciplinary action against a student shall be subject to the 

procedures set forth in policy (F1) of this Policy Manual. 

 2. If the investigation concludes that a staff person committed an act of hazing or otherwise violated this 

policy, that person shall be subject to appropriate disciplinary action in accordance with applicable law and the 

provisions of any applicable collective bargaining agreement or other contract. 

 3. If the investigation concludes that an athletic team or other co- or extra-curricular activity or 

organization knowingly permitted, authorized, or condoned hazing, disciplinary action may be imposed against the team, 

activity, or organization, including cancellation of one organization’s permission to operate or exist within the District’s 

purview. 

 4.  Acts of hazing may also be illegal and may be prosecuted under 16 V.S.A.   

 §§140b-140d or other state law. 

 5. Nothing in this policy shall limit or preclude the District from disciplining a student or other person 

affiliated with the District under any other District policy as well as under the terms of this policy. 

 

Training of Staff 

The Principal shall ensure that each staff member, with particular emphasis on staff members who are coaches or 

supervisors of co- or extra-curricular activities, receive training in preventing, recognizing and responding to hazing. 

 

Reporting Incidents of Hazing to Law Enforcement Officials 

All staff members are subject to the confidentiality requirements of the Family Education Rights and Privacy Act (20 

U.S.C. §1232g and 34 C.F.R. Part 99).  Accordingly, information deriving from student records (if the information is 

obtained through other means, the restrictions of FERPA do not apply) which is personally identifiable, may not be 

disclosed without parental consent unless it meets one or more of the exceptions specified in 34 C.F.R. Part 99.  Certain 

of these exception, depending upon the circumstances meet the conditions set forth in those exceptions, may permit the 

reporting of hazing to law enforcement officials.  Those relevant exceptions are: 

  

 1.  Where there is a health or safety emergency; 



 2. Where the information has been subpoenaed; or 

 3. Where the records in question are created and maintained by a law enforcement unit established by the 

school. 

 

Date Warned: 9/29/06 

Date Adopted: 10/11/06 

 

Legal Reference(s): 16 V.S.A. §11(a) (30) (Definition of hazing) 

   16 V.S.A. §§140a-140d (Hazing) 

   16 V.S.A. §165(a) (1), (8) (School Quality Standards) 

   16 V.S.A. §565 (Powers of School Boards) 

   20 U.S.C. §1232g (FERPA) 

   34 C.F.R. Part 99 (FERPA Rules) 

 

Cross Reference: Reporting Suspected Child Abuse or Neglect (F10) 

   Harassment of Students (F20) 

 
 

 

CODE F33 

Use of Imaging Devices in School  
(This policy is in the process of being updated by the Board, with final adoption anticipated in September or 

October 2009.  Below is the version as of the publication date of this handbook.  The Board’s revisions will be 

available at http://www.cssu.org/pages/cssu.asp?content=CSSUPolicies.  If you have any questions, please 

contact Cindy Koenemann-Warren, CSSU Director of Human Resources at ckwarren@cssu.org.) 

 
Policy 

The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston, 

and Champlain Valley Union) recognize their responsibility under the Family Rights and Privacy Act (FERPA).  

Further, the Chittenden South Supervisory Union Board has an interest in protecting the privacy of students and the staff 

who are employed by the school district.  In addition, the Board has an interest in adhering to provisions of the 

Copyright Act of 1976 and restricting unethical distribution of course materials.  Acknowledging the proliferation of 

imaging devices, including but not limited to cell phones, PDAs, cameras and other electronic devices with built-in 

imaging capabilities that could be used to violate privacy and ethical guidelines, the board explicitly prohibits the use of 

imaging devices in the school building or on school grounds to take pictures of people who have a reasonable 

expectation of privacy or to reproduce course materials without an instructor’s permission. 

 

Conduct Prohibited 

1. Imaging devices may not be used in any unethical or illegal manner. 

2. Imaging devices may not be used to photograph another person who has reasonable expectation of privacy 

without that person’s knowledge and consent. 

3. Imaging devices may not be used in a way that would violate another person’s copyright or otherwise constitute 

plagiarism. 

4. Imaging devices may not be used to harass, intimidate, or bully another person or to invade another person’s 
privacy. 

5. An image taken using an imaging device may not be published, broadcast, or transmitted to any other person, by 

any means, without the knowledge and consent of each person appearing in that image who had a reasonable 

expectation of privacy at the time the image was recorded, or the person who owns the copyright in the material 

appearing in that image. 

Prohibited Locations 

1. Except events where the public is reasonably expected to attend, imaging devices may not be used in school 

without a teacher’s or principal’s permission.  Permission will be limited to a specific purpose and location(s) 

for which the imaging device may be used and a specific date(s) on which the imaging device may be used. 

http://www.cssu.org/pages/cssu.asp?content=CSSUPolicies


2. At no time may imaging devices be used in any locker room, restroom, or any other place where other people 

have a reasonable expectation of privacy. 

Date Warned:  5/29/08   CVU, Hinesburg, Shelburne, Williston 

   Anticipated 8/14/08 CSSU 

Date Adopted:   Anticipated 9/10/08 Chittenden South Supervisory Union 

   6/9/08   Champlain Valley Union School District 

   6/19/08   Hinesburg School District 

   6/26/08   Shelburne School District 

   6/11/08   Williston School District 

 

Cross References: Student Records; Family Privacy ï Code F6 

   Copyrights ï Code G2 

Visits by Parents, Community Members or Media Interviewing, Filming, Videotaping or 

Recording ï Code H3 
 

 
Bullying of Students 

This is an age appropriate version of the school’s bullying plan. (See F 38) 

 
Definitions 

Bullying is: 

Any overt act or combination of acts directed against a student by another student or group of students and which: 

 (A) is repeated over time, 

 (B) is intended to ridicule, humiliate, or intimidate the target; and 

 (C) occurs during the school day on school property, on a school bus, at a school-sponsored activity, or after the 

school day on a school bus, or at a school-sponsored activity. 

 

Examples of bullying include but are not limited to: 

 Personal insults and name calling 

 Physical abuse 

 Insulting or aggressive behavior 

 Public humiliation 

 Persistent ignoring or exclusion of an individual 

 Threats and intimidation 

 

Reporting of Bullying Complaints 

A. A student, parent, or guardian who believes that bullying has or is taking place, or who witnesses conduct that 

she/he believes might constitute bullying, can report the conduct to any house director, Beth Wardwell, or to any 

other faculty member.  The student, parent, or guardian can also request that this complaint be anonymous and 

the receiver is therefore bound to the rules of confidentiality.  If the student, parent, or guardian would prefer to 

make the anonymous complaint without a meeting with an employee they may do so by completing the CVU 

anonymous bullying report form.  These forms can be found at the following locations at CVU: 

 

 Front desk of the Library 

 Conference table in the direction center 

 House Offices 

 C.V.U. Web Site 
 

Once completed, the forms can be dropped off in the designated boxes in the library, Direction Center, or house office. 

B.  Any staff member who witnesses or hears reports of bullying must report it to an administrator. 

C.  Any student who witnesses or experiences bullying can report it to a school teacher, school counselor, administrator, 

or file an anonymous complaint. 

D.  Administrators will investigate written complaints of bullying within ten days.   



E.  Administrators will notify parents/guardians of any disciplinary consequences given to a student who has been found 

to have committed bullying. 

F.  Administrators will notify parents/guardians of the target that action was taken to address the bullying while adhering 

to the rules of confidentiality. 

 

Discipline & Corrective Action: 

If a student is involved in a bullying incident C.V.U.’s standard discipline plan will be followed. 
 

Students, parents, or guardians may consult with the Vermont Department of Education Safe and Healthy Schools 

program about bullying issues. 
 

Consult with the Safe and Healthy Schools Team, Vermont Department of Education at (802)-828-0371 

 

 

CODE F38 

Bullying Prevention 

 
Policy Statement 

The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston, 

and Champlain Valley Union) recognize that students and staff should have a safe, orderly, civil and positive learning 

environment and that bullying has no place and will not be tolerated in its schools.  
 

Bullying is a form of dangerous and disrespectful behavior that will not be permitted or tolerated.  Bullying may involve 

a range of misconduct that, based on the severity, will warrant a measured response of corrective action and/or 

discipline.  Behaviors that do not rise to the level of bullying, as defined below, still may be subject to intervention 

and/or discipline under another section of the discipline plan or another board policy.  
 

The superintendent or his/her designee shall issue procedures consistent with Vermont law and legal requirements.  

Further, the designated employees referenced below will be identified in staff and student handbooks on an annual basis, 

including the employee(s) designated to receive personal reports of bullying, investigate bullying complaints and 

responsible for data collection.   
 

If a parent, student, guardian or other party reports acts that may meet the definition bullying that occurs outside of 

school, off school grounds, or at non-school sponsored events or generally outside the scope of the school’s jurisdiction, 

that person will be referred to the appropriate law enforcement agency.  The administration may elect to share the report 

with law enforcement.  When it can be demonstrated that outside events cause a direct harm to the welfare of the school, 

the administration may elect to take action. 
 

General Information 
CSSU and its member school districts will make all reasonable efforts to enforce this policy in a manner that is 

consistent with and protects individual rights to free expression under the First Amendment of the U.S. Constitution.  

The supervisory union respects and promotes the rights of individuals to speak freely and to express their ideas, 

including ideas that may offend the sensibilities of others.  However, the supervisory union does not condone and shall 

take action in response to behavior that interferes with the learning of students and is not otherwise protected expression. 

 

Definition 

Bullying
1
 means any overt act or combination of such acts directed against a student by another student or group of 

students and which: 

 

1. Occurs during the school day on school property, on a school bus, or at a school sponsored activity, 

2. Is intended to ridicule, humiliate, or intimidate the student; and  

3. Is repeated over time. 

                                                 
1
Conduct that might otherwise be considered bullying but does not occur during the school day, on school property, 

on a school bus, or at a school-sponsored event still may be subject to disciplinary action pursuant to 16 V.S.A. 

§§1161(a) and 1162; however, such misconduct would not meet the definition of bullying. 

 



 

Reporting, Investigating, and Notifying Parents of Bullying Reports 

To address bullying, the Chittenden South Supervisory Union and its member school districts: 
 

(a) Encourage students to report personally or anonymously to teachers and school administrators acts of 

bullying.
1
 The administration shall establish the following methods for such reporting: 

1. Anonymous Reporting such as a drop off box or other anonymous means; 

2. Personal Reporting to a designated employee, such as an administrator, behavior specialist or 

planning room supervisor; 

(b) Encourage parents or guardians of students to file written reports of suspected bullying as soon as 

possible after the event occurs in order to aid in the investigation. 

(c) Require teachers and other school staff who witness acts of bullying or receive student reports of 

bullying to promptly notify a designated employee.   

(d) Require the designated employee to accept and review all reports of bullying, including anonymous 

reports. If after initial inquiry, an anonymous or oral report appears to warrant further investigation, 

school district shall promptly continue with an investigation. School administrators shall investigate all 

written reports. 

(e) Require school staff, as with any other disciplinary action, to notify the parent or guardian of a student 

who commits a verified act of bullying of the response of the school staff and consequences that may 

result from further acts of bullying. 

(f) Require school staff, to the extent permitted under the Family Educational Rights and Privacy Act, 

(FERPA), to notify the parent or guardian of a student who is a target of bullying of the action taken to 

prevent any further acts of bullying.
2
 

 

Discipline and/or Corrective Action 

If after investigation, harassment has been found, the district shall take prompt and appropriate disciplinary or remedial 

action reasonably calculated to stop and/or prevent the bullying.  There will be no adverse action taken against a person 

for reporting a complaint of bullying when the complainant has a good faith belief that bullying occurred or is occurring  

or for participating in or cooperating with an investigation. Any person who knowingly makes a false accusation 

regarding bullying will be subject to disciplinary action.

                                                 
2
Any student, who knowingly makes false accusations regarding bullying, may be subject to disciplinary action. 

 
3
FERPA is a federal law designed to protect the confidentiality of student records and the school district must 

comply with this law, as well as a similar state law. When the school administrator contacts a parent about the 

school districtôs response to a bullying incident, he/she may discuss information about an investigation and 

corrective action taken, but only to the extent that it may be done without disclosing information about any students 

other than the student subjected to the bullying. 
 

Retaliation  

Retaliation against a person for reporting bullying or for cooperating in an investigation of a bullying report will not be 

tolerated.  It shall be a violation of this policy for any person to take any retaliatory action against any person involved in 

the complaint or the investigation. Persons who believe that they are being retaliated against should follow the complaint 

procedures of this policy. Retaliation includes, but is not limited to, any form of intimidation, reprisal or bullying based 

on reporting bullying or for cooperating in an investigation of bullying. 
 

Data Gathering 

The administration will identify a staff member to be responsible for data collection.  He/she shall collect data on the 

number of reported incidents of bullying and the number of incidents that have been verified and to make such data 

available to the Commissioner of the Vermont Department of Education and to the public.  

Date Warned:  5/2/08  

   5/28/08    (Charlotte) 

Date Adopted:  5/28/08   Chittenden South Supervisory Union 

   6/9/08   Champlain Valley Union School District 

   Anticipated 8/12/08 Charlotte School District 

   6/19/08   Hinesburg School District 

   6/26/08   Shelburne School District 

   6/11/08   Williston School District 



 

CODE G4 

Acceptable Use of Electronic Resources & the Internet  
(This policy is in the process of being updated by the Board, with final adoption anticipated in September or October 

2009.  Below is the version as of the publication date of this handbook.  The Board’s revisions will be available at 

http://www.cssu.org/pages/cssu.asp?content=CSSUPolicies.  If you have any questions, please contact Cindy 

Koenemann-Warren, CSSU Director of Human Resources at ckwarren@cssu.org.) 

 
Policy 

It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, 

Shelburne, Williston, and Champlain Valley Union) to use electronic resources including the Internet to support and 

enrich the curriculum. The board believes that the benefit to students from access to electronic information resources and 

opportunities for collaboration far exceed the disadvantages. 

General Information 

The Board supports access to rich information resources by students and staff as well as the development of staff 

instructional skills to analyze, evaluate and incorporate electronic resources within the curriculum. This policy complies 

with the statutory requirements of the Children’s Internet Protection Act (CIPA) and promotes the safe, ethical, 

responsible, and legal use of district electronic resources including the Internet to support the effective use of these 

resources for educational purposes. CIPA requires the installation and use of filtering software or services on all 

computers with access to the Internet to prevent access to visual depictions of obscenity, child pornography or other 

materials harmful to minors. 

Access to district electronic resources including the Internet will be available to students and staff who agree to act in a 

considerate and responsible manner and abide by the requirements of this policy.  

Violation of this policy and the procedures developed in accordance with this policy may result in disciplinary action or 

referral to local, state or federal law enforcement officials. 

Administrative Responsibilities 

The superintendent or designee will coordinate and oversee the use of district electronic resources including the Internet. 

The principal or designee will serve as the building-level coordinator for use of the electronic resources including the 

Internet and will develop building-level procedures necessary to implement this policy. The procedures will include 

provision for educators to receive proper training, guidelines for the supervision of students using the system, 

monitoring the use of the system, and overseeing management of the ―acceptable use procedures‖ agreement process. 

The district will stipulate in any agreement or contract that Internet service providers will not collect, analyze, and/or sell 

individual or anonymous student use data for the purpose of commercial advertising and marketing research activities. 

The collection and analysis of student use data strictly for the purpose of educational evaluation is acceptable, provided 

that student confidentiality standards are maintained. 

The principal or designee will conduct an annual analysis of the effectiveness of the selected filtering product or service 

and make recommendations to the superintendent and board regarding current and future use of the product or service. 

Staff Responsibilities 

School staff members are responsible for assuring that students are instructed and supervised in a manner that is 

appropriate to the age of the students and circumstances regarding the safe, ethical, legal, and responsible use of 

electronic resources including the Internet. The principal or designee will develop and disseminate staff supervision 

guidelines for their respective schools.  

Student electronic records are confidential and should be treated like all other student records. 

 

 

http://www.cssu.org/pages/cssu.asp?content=CSSUPolicies


User Responsibilities 
During school hours, users may access electronic resources including the Internet for educational purposes only. The 

term "educational purpose" includes but is not limited to use of the system for classroom activities, which may involve 

e-mail communication, career development, and curriculum driven research.  

The district may provide e-mail access for students and staff. Students and staff may use real-time electronic 

communication, such as chat or instant messaging (only for specifically organized educational activities or other pre-

approved uses).  

Students will not post personal contact information about themselves or other people and agree to follow communication 

safety requirements outlined in administrative procedures when using electronic communications including the Internet. 
 

Students and staff may access the district’s electronic resources for limited personal use. Limited personal use of the 

district’s electronic resources including the Internet shall be allowed if the use: 

 

o imposes no tangible cost to the district; 

o does not unduly burden the district’s electronic resources; 

o occurs during non-instructional time and does not impede other student or staff access for educational 

purposes; and 

o does not violate this policy.  

Users will respect the rights of copyright owners and will not plagiarize works they find on the district electronic 

network including the Internet by presenting them as their own. 
 

Users should not expect that any files and records of their online activity created on the district’s system are private. 

Users will be fully and regularly informed about the district’s supervision and monitoring activities and the limitations 

on their privacy. 

Students and staff may not access materials for any purpose that the district deems to be potentially harmful, 

inappropriate, illegal, and non-educational. This includes materials that are obscene or child pornography. 

Parental Notification and Responsibility  

Each school will provide written (annually) notice to parents/guardians about student use of district electronic resources 

including the Internet, the policies and procedures governing their use, and the limitation of liability of the district. 

Parents/guardians must sign an agreement to allow their child(ren) (all students18 years of age or older must sign their 

own agreement) to access district electronic resources including the Internet and return this agreement to the school 

before access will be granted. 

 

Limitation/Disclaimer of Liability 

The district is not liable for unacceptable use or violations of copyright restrictions or other laws, user mistakes or 

negligence, and costs incurred by users. The district is not responsible for ensuring the accuracy, age appropriateness, or 

usability of any information found on the district’s electronic resources network including the Internet. 

The district is not responsible for any damage experienced, including, but not limited to, loss of data or interruptions of 

service. The district is not responsible for the accuracy or quality of information obtained through or stored on the 

electronic resources system including the Internet, or for financial obligations arising through their unauthorized use. 

Due Process 

In the event there is an allegation that a user has violated this policy, a student will be provided with notice and 

opportunity to be heard in the manner set forth in the student disciplinary policy. Staff member infractions will be dealt 

with in accordance with contractual agreements. 

Notice of violations of this policy shall be forwarded to the principal to evaluate compliance with this policy and the 

appropriate implementation procedures. 

The district will cooperate fully with local, state, or federal officials in any investigation concerning or relating to illegal 

activities conducted through the use of the district’s electronic resources including the Internet. 

 



Date Warned:  5/28/08  (Charlotte) 

   5/29/08  (CVU, Hinesburg, Shelburne, Williston) 

Date Adopted:  Anticipated 9/10/08 Chittenden South Supervisory Union 

   6/9/08  Champlain Valley Union School District 

   7/8/08  Charlotte School District 

   6/19/08  Hinesburg School District 

   6/26/08  Shelburne School District 

   6/11/08  Williston School District 

 

 

Legal 

Reference(s): 
15 U.S.C. Ä6501 (Childrenôs Online Privacy Protection Act) 

 
17 U.S.C. §§101-120 (Federal Copyright Act of 1976 as 

amended) 

 18 U.S.C. §2510 (Electronic Communications Privacy Act) 

 18 U.S.C. §2251 (Federal Child Pornography Law) 

 47 U.S.C. §230 (Computer Decency Act) 

 13 V.S.A. §§2802 et seq. (Obscenity, minors) 

Cross Reference:  Student Conduct and Discipline (F1) 

 Copyrights (G2) 

 Selection of Instructional Materials (G5) 

 Complaints About Instructional Materials (G6) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ANNUAL NOTIFICATION 

 

 
ANNUAL DIRECTORY INFORMATION NOTICE 

CHITTENDEN SOUTH SUPERVISORY UNION 

ANNUAL NOTIFICATION OF DESIGNATION OF DIRECTORY INFORMATION AND RIGHT 

OF REFUSAL 

 
To: All parents of students, and to eligible students* currently attending schools in the Chittenden South Supervisory 

Union and its member districts (including Allen Brook School, Champlain Valley Union High School, Charlotte 

Community School, Hinesburg Community School, Shelburne Community School and Williston Central 

School). 
 

Schools in the Chittenden South Supervisory Union may disclose designated directory information on students without 

the prior consent of the parent or eligible student, and without any record of such disclosure.  The following types of 

personally identifiable information may be designated directory information: 
 

Student’s name, address, telephone number, electronic email address, photograph, date and place of birth, grade 

level, major field of study, participation in officially recognized activities or sports, weight and height of 

members of athletic teams, dates of attendance, and/or degrees, honors, and awards received. 
 

Disclosure may include such personally identifiable information contained or reflected in photographs. 
 

If you are an eligible student and are currently attending any of the above named schools, or if you are the parent of a 

student currently attending school in any of the supervisory union school districts, you have a right to refuse to permit 

the designation of any or all of these types of information as directory information concerning your child, or (if you are 

an eligible student) yourself, by providing written notice of your refusal listing the type(s) of information which you 

refuse to have so designated to the principal of the school your child attends (or the school you attend, if you are an 

eligible student), on or before September 21, 2009. 
 

This annual notification is only a summary of rights.  Further details about your access to and limitations on disclosure 

of your education records are contained in the school district’s detailed student record policy (available through the 

school offices), and in state and federal law. 

 

* You are an eligible student if you are at least 18 years of age or are attending an institution of postsecondary 

education. 

 

 

 

CHITTENDEN SOUTH SUPERVISORY UNION 

ANNUAL NOTIFICATION OF RIGHTS OF PARENTS AND ELIGIBLE STUDENTS CONCERNING 

EDUCATION RECORDS 
 

To: All parents of students, and to eligible students* currently attending schools in the Chittenden South Supervisory 

Union and its member districts (Allen Brook School, Champlain Valley Union High School, Charlotte Central 

School, Hinesburg Community School, Shelburne Community School, and Williston Central School) 
 

1. As the parent of a student enrolled in a school in a member district of the Chittenden South Supervisory Union, 

or as an eligible student, you have the following rights with respect to your child’s (or, if an eligible student your 

own) education records: 
 

a. To inspect and review the student’s education records within 45 days of making the request; 

b. To seek amendment of the student’s education records if you believe that they are inaccurate, 

misleading, or otherwise in violation of the student’s privacy rights; 

c. To provide consent prior to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that the law allows disclosure without your consent; and 



d. To file a complaint with the U.S. Department of Education concerning alleged failures by the school 

district to comply with the requirements of law with respect to your rights under the Family Educational 

Rights and Privacy Act (FERPA).  A complaint may be made in writing to the Family Policy 

Compliance Office, U.S. Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 

20202-4605. 
 

2. Parent(s) or eligible students may review a student’s education records by identifying the record(s) they wish to 

inspect and scheduling an appointment through the school principal (or, if the record is maintained at the 

supervisory union office, through the superintendent).  A full copy of the school district’s policies and 

procedures concerning school records is available through the school office. 
 

3. A parent or eligible student may ask that their school district amend an education record if (s)he believes that the 

record is inaccurate, misleading or in violation of the student’s privacy rights.  The request should be made to 

the school principal in writing.  The request should identify the portion of the record(s) being questioned, and 

specify why it is believed to be inaccurate, misleading, or in violation of the student’s privacy or other rights.  

The decision whether to comply shall be made within a reasonable time after receipt of the request.  If the 

decision is not to amend the record, the district will notify the parent/eligible student, and advise them that they 

may request a hearing from the district to challenge the denial.  At the time the district provides notice of the 

opportunity for a hearing, it shall also provide additional information regarding hearing procedures to the 

parent/eligible student. 
 

4. The supervisory union and its member districts have a policy of disclosing educational records to school 

officials with a legitimate educational interest without prior consent.  A ―school official with a legitimate 

educational interest‖ is defined as follows: 
 

―School official with a legitimate educational interest‖ means any teacher, administrator, supervisor, 

other professional or service provider employed by or contracted with the district to provide 

educationally related services (including, but not limited to, consultants, attorneys, auditors, insurers, 

evaluators, therapists, support staff, tutors, paraprofessionals, health staff, transportation staff, athletic 

staff, extra or co-curricular activity staff, substitutes, assigned student teachers, interns, volunteers, 

teacher’s aides); or a school board member, a member of an educational or evaluation team, or other 

team formed to provide oversight, planning, support, or evaluation with respect to an individual student 

who needs information relating to a particular student in order to carry out his/her official duties for the 

district.  Where an issue is raised, the principal shall decide whether an individual has a legitimate 

educational interest in the information or record.‖ 
 

5. It is the policy of the supervisory union and its member districts to forward educational records to other schools, 

school systems, or postsecondary institutions that have requested records in which the student seeks or intends 

to enroll, or has enrolled.  Upon your request, copies of the records forwarded will be provided to you.  You 

may request a hearing for the purpose of amending records. 

 

* You are an eligible student if you are at least 18 years of age or are attending an institution of postsecondary 

education. 

 

 

 

Annual Notification of 504 Rehabilitation Act Of 1973 
No otherwise qualified handicapped individual in the Champlain Valley Union High School District shall, solely by 

reason of his or her handicap, be excluded from the participation in, be denied the benefits of, or be subjected to 

discrimination under any program or activity conducted by the District.  If any person believes that the Champlain 

Valley Union High School District or its employees has inadequately applied the principles and or regulations of (1) 

Title VII of the Civil Rights Act of 1963 or (2) Section 504 of the Rehabilitation Act of 1973, he or she may bring 

forward a complaint to: Superintendent of Schools. 

 

 

 

 



Common Concerns and Resources 

 

 
Type of Problem  /Concern             How to obtain service       

1. Behavior at home or school 1. Information by calling the Direction Center   

Available services include: psychological evaluation, counseling, and 

referral to Educational Support Team, referrals to other community 

services. 

 

2. Substance abuse issues 2. Information by contacting the House Office, Direction Center, Health 

Office, or Student Assistance Person (SAP). 

Resources include: referral through Educational Support Team. 

 

3. Academics 3. Call the House Office, Direction Center, or individual teacher.  

Services include: Peer Tutoring, Learning Center. 

 

4. Sports/Activities   4. Contact the Student Activities Director. 

 

5. Career Expectation/Job Search 5. Contact the Direction Center.  Services include: Job shadowing, DUO 

placements, Community Based Training, Vermont Department of 

Employment and Training (DET)  jobs listing. 

 

6. Social/Peer relationships 6. Contact the Direction Center.  Services include: Peer Counseling, Big 

Brother/Big Sister, counseling/groups. 
 

 


